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Quick Links | Canvas | Portal | Library | Directory _

APPLY + LEARN+ CONNECT ~

SPORTS ~

-ALUMNI ~

Umniversity of North Alabama

Production Systems Access

Flease enter your UNA username and password

leolion@una.edu

By accessing this system, you are agreeing to all
policies governing the University of North Alabama's
(UMNA's) systems. Current policies can be viewed here,
Unauthorized users should disconnect immediately.

GIVE

LIONCAM

Log into Portal
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# Home

O Advisor

| 4l Budget and Finance

& Employee

% Employee Forms/Links

I Faculty

ia Workflow

Pay Information

Bi-weekly Payroll Schedule

Employee Dashboard

On the Employee menu,
select “employee
dashboard”. Note: by mid-
Fall, 2022, the Employee
menu will take you directly to
the Employee Dashboard.

/- My Activities

Enter Leave Report

Then select Enter Leave
Report.
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Employee Dashboard

Leave Report

Leave Report

Approvals Leave Report

Leave Period

Hours/Days/Units

Submitted On

Status

The Greatest Mascot in all the World, EX4277, Office of the Lion Habitat

Leave Report Period v

0) PrigLBeffods
Start Leave Report

Click Start Leave Report.

Select the date on which you
would like to report leave.

02/01/2022 - 02/28/2022 Not Started
02/01/2022 - 02/28/2022 (I) (5] In Progress  Submit By 03/15/2022, 11:00 AM
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

30 31 5
(@ Add Earn Code
Earn Code
Select Earn Code v
02/01/2022 - 02/28/2022 In Progress  Submit By 03/15/2022, 11:00 AM
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
30 31 5
Earn Code

Annual Leave

Exit Page

Preview

Cancel

Select the leave type to be
used and enter the number
of hours used.

Click SAVE (this is easy to
overlook but VERY
necessary).
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Employee Dashboard » Leave Report « . | jon Habitat Supervisor @ Leave Report data successfully saved.
®

) Restart Leave Report 9 IQ%IKE;‘
In Progress  Submit By 03/15/2022, 11:00 A

The Greatest Mascot in all the World, EX4277, Office of the Lion Habitat
02/01/2022 - 02/28/2022  8.00 Hours

30 31 1 2 3

<

(¥ Add Earn Code

0

=
)=
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY \

Be sure you receive this
notification to know you
submitted successfully.

Annual Leave (©) 8.00 Hours . @
Total: 8.00 Hours :

You should also see the hours
and leave types taken listed
here and here.




