{See Back for Reservation Guidelines Contract Speciffoations) crpoeTEe
Hemrn iy form foo Uriversity Fveady, UNA Box 5068, Flovence AL 3567 I-00010 (256) TE5-4058

Title of Event: Sponsor:

Drateis):

Tume Event Begins: AMPM Tiume Event Ends: AMPM
Meed Facility Available/Cpen: AMPM Leck/Secure Faciliby: AMPM
Estimated Mumber to Attend: irequired) Admassion () Free { ) Charge - Price:

COrpen o |V Campus Ombe {3 Public {3 Other: Please Specify:

— A CLLTY INFORMATI(N Se—
Facility Requested Desired Sctup:

(¥ Pefine Setup wivk Freraiture and Sywipmient Macement @ Diagram may be fncladed for Claritgh
{ ) Tables (sizesd) () Chairs { )} Podiwm ( ) Lecturn { ) Microphone{2)
{ ) TVACE () Video Projection Unit © ) Screen { ) Overhead Projector { ) Power” Extension Cord
{ 1 Special Lighting Requirements (Fvenis Regresiing More than o General Stoge Wash or Boasic Sound
Setvp Reguire Srage Plots ond @ Techaical Rider )

Printed Mame: Date: Phonc#:
Mailing Address: Zip Code
Email:
{tiy Kigning thix Docwment, 'We Hereby Agree to the Terms and Conditions Listed on the Keverse Side)
Applicant Signature: Advisor Signature:
Printed Mame of Advisor: Advizor Phone#

—— (O]} SERYICE INFORMATION s—
{Fed Service Reservatton and Pricing MWast Be Obfamed &y Confecting Sodevhe af 76556675
Food Service: | ) N/A () Reception ( ) Meal { ) Skirted Tables (sizaci#)

— R SAFETY INF R M AT T

fApecial Arrangements Are NVeossary Wiven Granps Adee Areming by Bae by Colling 70542800
Groups Amiving By: { ) Cars- approximate # {1 Buses- approximate #
) Will Tnvolve Unloading Trucks (Please give ol tiwe and localion)
Special Instructions for Public Safetv: © 3 Unlock () Secure () Reguesting Oflicer(s) Supervision{#)

—— Y ST AL PLANT INFORMAT TN —
(Epon Neowipt € This Forme Abwapy Provide Appropriate Climate Cowired)
Spccial Instructions for Mainienance:

Faor Office Use Only:
Approved By: Dare:
(I Approval ix Based on Specific Stpalations, They are as Follows:)

Denied By: Rewson:

Form Received: Data Emtered: Charges: Deposif:



