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Introduction

Recognized Student Organizations (RSOs) play an important role in helping the University of North Alabama.  RSOs provide unique learning experiences outside the classroom and create opportunities for students’ personal and professional development.  UNA recognizes the positive impact student organizations can have on recruitment and retention of students.

All student organizations must register with the Office of Student Life in order to function on campus and have access to campus resources, including room reservations and posting privileges, a mailbox, and storage space.  Information provided through the registration process enables the University to maintain communication with student leaders and to provide several special services for student organizations.

Any UNA student group recognized by the University is subject to the policies and procedures as outlined in the Student Handbook and in the RSO Handbook.

The Office of Student Life is committed to helping student organizations thrive at the University of North Alabama.  Services include leadership training, office resources, organizational consulting, and advice on activities planning and funding.  Please feel free to contact the office at 765-4248 or visit Guillot University Center 202 for assistance with your organizations needs.
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Recognized Student Organizations

A Recognized Student Organization (RSO) standing is defined as the certification that grants the student organization official status as part of the University of North Alabama’s educational and/or extracurricular program.  All recognized student organizations must register with the UNA Office of Student Life to function on campus.  For an organization to maintain University recognition, the following criteria must be met:

1. Submit the RSO Update form at the beginning of each semester by the deadline set by the Office of Student Life (GUC 202).  Any changes in officers or advisors between these reports must immediately be made in writing to the Office of Student Life.

2. Send a representative to the mandatory RSO Presidents Meeting each Fall and Spring semesters on the date set by the Office of Student Life.

3. Submit an updated organization constitution by November 1 of each year.

4. Adhere to all University and RSO policies as listed in the RSO Handbook and Student Handbook.

Organizations that do not maintain up to date information may risk the loss of RSO status.  Recognition of a student organization may be suspended or terminated pending review of the organization by the Committee on Student Organizations.

All organizations planning to host activities where alcoholic beverages may be consumed must attend a Risk Management Education Program each year facilitated by the Office of Student Life.  The president, advisor, and risk management officer (if applicable) are required to attend.

Privileges of Recognition

Upon becoming an official recognized student organization, the organization shall be:

1. Eligible to use university facilities, equipment, and services as prescribed in the Student 

Handbook.

2. Eligible to receive advising and services from the Office of Student Life.

3. Eligible to collect reasonable dues and to sponsor fund-raising events according to University policy.

4. Eligible to receive awards and honors presented to University organization and members.

5. Eligible to be listed in appropriate University publications. 

6. Eligible to participate in University sponsored events.

7. Eligible to utilize appropriate University mail and to obtain a University mailbox.

8. Eligible to request assistance from the University Publications department to promote organization activities. (Fees may be assessed for this service.)

9. Eligible to post materials on controlled University bulletin boards according to University policy.

10. Eligible to use the name, “University of North Alabama”, in the title of your organization.

11. Eligible to obtain a website, please visit: http://www2.una.edu/website.html.
12. Eligible to use the University name and logo for business related events and/or materials.  The University name and logo is trademark protected and is not to be used for commercial uses.

Registering a New Organization

Students interested in forming a new organization at UNA should first contact the Office of Student Life to obtain a RSO Handbook and Student Organization Registration form.  The students should facilitate a meeting to determine whether or not there is sufficient interest to form a new organization.  Once that has been determined, plans should be made to hold an organizational meeting at which officers should be elected and future activities planned.

The organization must support and enhance the mission and purpose of the institution by one or more of the following ways:

a. Develop the personal empowerment of those participating.

b. Develop academic/career competency of those involved.

c. Develop social/civic responsibility of those involved.

d. Continue to improve the effectiveness of the University community.

To register a new organization, these steps should be taken:

1. Submit a list of at least ten (10) full time enrolled students who wish to be members of the proposed organization.  The list should include name, phone number, box number and student number.  The students must have a minimum 2.0 cumulative GPA.
2. Obtain agreement of a full time faculty or staff member to serve as the organization’s advisor.

3. Submit a copy of the constitution under which the organization will operate.  This constitution should be approved by a majority of the chartering students.  

4. Prepare and submit a list of proposed activities that the organization wants to participate in or sponsor.

5. Submit the completed Student Organization Registration form.

This information should be presented to the Office of Student Life, GUC 202, to begin the registration process.  The information will be sent to the Committee on Student Organizations for review at the next scheduled meeting.  This committee will review the constitution as well as evaluate the need for the organization to exist at the University of North Alabama.  Once this committee has approved the new organization, they are entitled to all the rights and privileges of a recognized student organization (RSO).

Re-Registering Inactive Organizations

1. Students interested in re-registering an inactive student organization will meet with the Associate Director of Student Life for Organizations and Activities to discuss the reasons for reorganizing.  The members should be prepared to explain why the organization became inactive and why they are choosing to re-register. 

2. The Associate Director will review the former student organization’s file to confirm there were no records of violation of University policies, outstanding bills, or other required documentation.  If any matters initiating the closure of the organization are unresolved, the new organization will be denied registration until such matters are resolved.

3. If the organization is eligible for reactivation, the same registration process as listed above for new organizations will proceed.   

The Lion’s Cup
The Lion’s Cup Award recognizes RSOs for positive progress in furthering the University’s mission by supporting the educational development of the students, encouraging University pride, and enhancing university–community relationships.  The RSO who has significantly made an impact on campus and in the community and follows the criteria below may be awarded The Lion’s Cup.  This award will be presented at the Honors Day Awards Ceremony held in the spring semester.

RSOs receive points toward the award each year based on the following criteria:

1. Attending required RSO Presidents meetings and submitting required RSO Update Forms on time each semester.

2. Actively participating in and supporting campus events such as Welcome Week, Homecoming, Step Sing, Student Organization Day, Spring Fling, Step Show, Intramurals, and National Collegiate Alcohol Awareness Week.

3. Participating in RSO leadership development opportunities sponsored by the Student Life Office.

4. If hosting events where alcohol may be consumed, participating in the RSO Risk Management Education Program and planning events with the low-risk guidelines.

5. Submitting Event Registration Forms for on and off campus sponsored programs, conferences, activities, and socials.

6. Striving for positive publicity in campus and community news outlets and submitting copies to Student Life.

7. Completing and reporting community service hours to the Office of Student Life.  Please submit documentation.

8. Remaining in good standing with the University and with any regional/national body (if applicable).

9. Sponsor an educational campus wide program.

10. Participation in or sponsor one campus wide community service program. (Examples: Up Til Dawn, March of Dime, Blood Drive, etc.)

	Lions Cup Points
	
	
	

	
	
	
	

	Activity
	Points
	
	

	RSO Presidents Meetings - attendance
	1
	per mtg
	

	RSO Update Forms - completed on time
	1
	per form
	

	The Big Deal/Student Organization Day
	1
	per event
	

	Intramurals - participate in at least 4 events
	2
	per academic year

	RSO Leadership Workshops – attendance

RSO Retreat- attendance
	2

5
	per event

	

	Sponsor a Campus Wide Activity/Program
	2
	per event
	

	Community Service Project
	2
	per event
	

	Up til Dawn 
	1
	
	

	Step Show
	1
	
	

	Step Sing
	1
	
	

	Participation in Spirit Competition - Homecoming
	1
	
	

	Spring Fling (participate in 3 or more activities)
	1
	
	

	Pep Rallies attendance
	1
	per rally
	

	
	
	
	

	
	
	
	


Advisor Expectations

1. Help the organization to identify its goals and assist the members and officers to clarify their areas of responsibility and related duties.

2. Participate in major organizational planning.

3. Observe and evaluate student performance of assigned duties toward the accomplishment of goals and encourage self-discipline and responsibility within the group.

4. Encourage organizational officers to keep accurate and consistent records.

5. Be aware of the history, purpose and activities of the organization through attendance at organization meetings and events and through frequent consultation with leaders.

6. Participate from the beginning in the planning of all public presentations or publications by the student organization and give approval prior to the event or publication.  No publication or event sponsored by an organization is permissible without the prior approval of the advisor.

7. Provide information concerning the sponsored organization when requested by a University official.

8. Be available as a mentor to organization members to assist them with personal problems and decisions as well as with those related to the organization.

9. Provide continuity for the organization from year to year.

10. Act as a source of general information regarding University policies and procedures.

11. Teach basic leadership skills and provide the student leadership with elements of good organizational and administrative practice.

Flyer and Banner Policy
University of North Alabama organizations and departments wishing to advertise events and activities in the Guillot University Center should seek approval from the Office of University Events.

Flyers

Placement of flyers is restricted to public bulletin boards.  Flyers are NOT to be taped to windows, walls, doors or painted surfaces.  Signs, posters, banners, or flyers advertising the sale of alcoholic beverages are prohibited and shall be removed.  We reserve the right to remove advertisement containing subject matter considered to be offensive or in poor taste.

Banners

Banners should be delivered to the Office of University Events to be hung by the Events staff.  Banners should be no more than 3 feet in depth and no more than 6 feet in length.  Placement of banners shall be made on a first come first served basis.  Space will not be reserved.  Banners shall not be stored by the Office of University Events before or after they are displayed unless arrangements have been made before hand.  Anyone wishing to hang a banner anywhere else on campus besides the GUC must secure approval from the Director of Student Life’s Office.

Candidates for campus elections are limited to one banner per candidate and are restricted to the first floor area of the GUC.

University’s Policy on Notices, Posters and Banners

1. All items to be posted must conform to University interest and be non-commercial in nature.

2. Each item posted must be dated with the date on which it is posted.  The date should appear in a conspicuous place, i.e., lower right-hand corner.

3. Posters should not be posted for more than three weeks.  No more than one poster for a particular event or activity should be posted on a bulletin board.  

4. The size of the items posted should be no more than 8 ½” x 11”.

5. No bulletin shall be posted on bulletin boards designated for limited use.  Items on limited boards should be posted only by representatives of offices to whom the limited boards are assigned.

No publicity, on or off-campus, concerning parties or social functions sponsored by individuals or by University recognized organizations shall include any reference, by word or pictures, to alcoholic beverages.  Violation of this policy will result in an automatic fine of $150.

No notices of any kind may be displayed on glass doors of Bibb Graves Hall or the University Center, or on walls of campus buildings.  Prior permission from the office concerned must be obtained before notices may be placed on the bulletin boards of the administrative offices or academic departments. Anyone wishing to use chalk to advertise on campus sidewalks must obtain approval from the Office of Student Life at least five days prior to the event.

Publicity materials with adhesive or gummed surfaces are prohibited in all locations.

The Mailroom

Recognized student organizations are eligible to utilize and maintain a mailbox in the Guillot University Center.  All campus mail must be at least 3 ½ inches by 5 inches.  Mail deposited in the campus mail, which does not meet these requirements, will not be delivered.  Correspondence containing candy, gum, etc. must be enclosed inside an envelope no smaller than 3 ½ inches by 5 inches.  Other regulations pertaining to mailroom requirements may be found in the Student Handbook.

The Flor-Ala
Student Organizations may advertise events or meetings by using the Flor-Ala.  The Flor-Ala is distributed weekly on Thursdays and the deadline to submit announcements or articles is on Mondays by noon. 

Publications

The Publications Office is available to make flyers or posters for your organization’s events.

Publications can do color laser copies, foam board mounting, and laminating. RSOs must have

flyer/poster documents formatted in PDF. The following are the costs. RSOs requesting funding

through the Student Allocation Committee will need to account for these costs if Publications

will be used. Any RSO wishing to use Publications must contact Juliette Butler in the Office of

Student Life at 765-4248 to begin the process. 


Color Copies Letter Size

$.50 each


Color Copies Legal Size

$.75 each



Color Posters (11”x17” or 12”x18”)
$1.00 each



Foam board Mounting Letter Size
$2.00 each



Foam board Mounting Poster Size
$3.50 each



Laminating Letter Size

$.50   each
Student Activities Calendar

The University has a new Campus Wide Calendar at www.una.edu. Click on Calendar and click on University Calendar.  Student Organizations can click on the Student Activities calendar and hit “Click here to add an event” at the top of the calendar. Groups may also go directly to the calendar at the following website, http://una.mhsoftware.com/.  Please take advantage of this system to market your activities.

UNA Portal Usage

Any UNA Portal account holder who is a member of the UNA faculty or staff or an officer of an organization recognized by the Student Life Office may request a campus-wide announcement.  The requested announcement must pertain to University activities.  All messages will be posted exactly as submitted unless defamatory, obscene, or illegal.  The RSO President, Vice President, Treasurer, Secretary, or Public Relations officers can post a campus wide e-mail.

University Relations

Recognized Student Organizations may also work with UNA’s University Relations department to send out Press Releases. Contact University Relations at 765-4225
Sidewalk Chalk Reservation Form

CHALKING ON UNIVERSITY SIDEWALKS REQUIRES RESERVATIONS AND APPROVAL FROM DESIGNATED BUILDING SUPERVISORS OR OTHER ASSIGNED PERSONNEL.  ALL ORGANIZATIONS REQUESTING TO RESERVE A SPACE FOR CHALKING ON WALKWAYS ADJACENT TO THE GUILLOT UNIVERSITY CENTER (GUC) MUST SIGN THIS FORM AND ABIDE BY THE FOLLOWING GUIDELINES. 

Space must be reserved in advance.  Reservations should be submitted to the Office of Student Life, GUC Rm. 202.

Once the request has been approved, the organization is entitled to use the chosen space following the guidelines below. 

Guidelines:

· Chalking must be on approved walkways only (No chalking on any university buildings or equipment is allowed).

· Chalking in front of door ways should be done only to the side of doors so that chalk is not tracked into buildings. 

· Chalking on or around the Amphitheater is prohibited. 

· Only pastel colored chalk should be used.

· Chalking is only to be used to beautify the image of the UNA campus and to promote the organization using it. 

Failure to abide by the above mentioned rules will result in the organization being fined in excess of $150 to pay for removal of materials. 

Name of Organization________________________________________________

Person to Notify_____________________________________________________

Contact Number___________________ Dates Requested____________________

As a representative of the ___________________________________ organization, I have read all of the guidelines listed above and agree to abide by them.

SIGNED__________________________

DATE______________________________ 
Campus Room Reservation Guidelines

1. Once the Date of Event has been established, you must complete a Campus Reservation Form.  Checking the UNA Web Page Calendar is helpful in selecting dates for major events and avoiding conflict with previously scheduled events.  

2. Events may not be approved or returned denied if:

a. Forms are not complete or do not provide adequate information.

b. An advisor has not signed reservation form submitted by a student organization.

c. Technical equipment is requested without a Technical Rider or Stage Plot.  Technical Riders should be submitted and approved in advance of scheduling those events.

3. Reservation forms for large events should be completed and turned in at least four weeks in advance of the date of the event.  Do not assume that arrangements will be made for items not requested.  Every physical detail needed for a successful event must be listed on the request form.  Attach additional sheets to clarify request for setups and other details.  Clear instructions for the requested room setup must be provided in precise written form or on a room diagram.

4. Room assignments are based on the size of the group and the setup required.  Requests may be adjusted to accommodate as many groups as possible.

5. Confirmations for scheduled events will be sent out via email.

6. Any charges for use of the University Facilities will be indicated in an email confirmation and are due in advance of the event.  Quote sheets will be provided upon request.  A refundable deposit may be required on some events.  Please note that there will be additional charges (sound technicians, custodial, Public Safety) for events held in the University Center while the building is not officially open.

7. Organizations may be fined from $25.00 to $100.00 and/or lose reservation privileges for the following:

a. Habitually booking and canceling meetings/events.

b. Improperly canceling or failing to cancel meetings/events.

c. Failure to cancel major events (events requiring extensive setups, use of large facilities, and food services) at least four weeks in advance.

d. Failure to cancel meetings at least 48 hours in advance.

e. If damage is incurred as a result of the event, organization must pay for damages.

f. If additional requests are made just prior to or during the event, it may not be possible to honor last minute request.  If late requests are honored, additional charges may be incurred.

g. If unauthorized food (food not served under the UNA Sodexho Contract in the University Center) is brought into the building and served at a meeting or event without prior permission from the proper authorities.

Contacts for Scheduling Events on Campus

IMPORTANT:  The more advanced notice you can give prior to the date of

                           your event, the more likely you are to secure the area you want.  
Venue



Contact

Extension
Amphitheatre:


Jayne Jackson

4645

Classrooms:


Tina Vick

4317

*** Approval is given by Tina and then a form needs to be filled

       out and submitted to Deborah Hensley so it is scheduled on the 

       University calendar.

Coby Hall:


Deborah Hensley
4658

Flowers Hall:


Deborah Hensley 
4658

(All areas including Pool and Track)

*** 3 weeks is needed prior to event date to get Flowers scheduled as

       approval is needed to be obtained from the HPER Chairs and the

       Facility Coordinator.   

Fountain/Plaza:

Jayne Jackson

4645

Guillot University Center:   
Jayne Jackson 
 
4645

(All Areas)

Kilby School:


Deborah Hensley
4658

*** Prior approval has to be obtained before an event is scheduled.

Music Building:

Glenda Hamilton  
4375/4361

*** Glenda has to obtain prior approval and then a form is sent

        to Deborah Hensley so it is scheduled on the University

        calendar.

Norton Auditorium:

Alice Gross 
 
4109 or 4649

*** Approval is given by Alice and then a form needs to be filled

       out and submitted to Deborah Hensley so it is scheduled on the 

       University calendar.

Residence Halls:

Kevin Jacques

5558

*** Approval is given by Kevin. There is a form that needs to be filled 

out and submitted to the Office of Residence Life. As of June 2007- No reservations are being made until further notice. *** 

Stevens Auditorium &

Wesleyan Auditorium:
Lorrie Woods

4208

*** Approval is given by Lorrie and then a form needs to be filled

       out and submitted to Deborah Hensley so it is scheduled on the 

       University calendar.

Stone Lodge:


Jayne Jackson

4645

Student Recreation Center:
Becky Putman

6019

*** Approval is given by Becky and a form needs to be filled 

       out and submitted so the event is scheduled.

Towers Cafeteria: 

Cem (Jim) Demis
5861

*** Call and get approval for a date and time. 

Leadership Resource Room

RSOs have the opportunity to use a button machine, laminator, fax machine, use the Ellison Machine (design/letter cutting), and make banners for free. There are three computers and leadership development resources available.  Take advantage of these resources located in the resource room (GUC 225C) located next to the SGA office.  Before entering the room, you must sign in with the office assistant at the desk. Each organization must provide their own colored paper.
Sodexho Food Services

RSOs may use Sodexho to help plan food arrangements for any event that is being held on UNA’s campus. Events that are held in the Guillot University Center and are having food are required to go through Sodexho food services. Any group planning to use Sodexho must contact Juliette Butler in the Office of Student Life at 765-4248 to begin the process. 
Physical Plant

If organizations event will be held on campus and electricity, custodial services, and trash

receptacles are needed, please specify these services at the time of your Student Allocation Request.   Physical Plant needs at least one weeks notice.  RSOs need to budget accordingly as it costs $30 per hour with a minimum of four hours for an electrician.  Costs might be associated with custodial cleanup and supplies as well.  

Physical Plant must approve any signs, tents, or any other items that may penetrate the ground.  If staging is going to be used, Physical Plant must approve.  

All requests for the items mentioned above will need to be made through Juliette Butler in the Office of Student Life at 765-4248.   
Public Safety

A University Public Safety officer shall be present at any campus functions where

alcohol is to be consumed. The Department of Public Safety will specify the hourly fee 

for the officer. Should a social function exceed 100 guests, a second officer may be 

required, at the discretion of the Director of Public Safety. It is the responsibility of the 

respective sponsoring organization to notify the Department of Public Safety of the 

planned function five business days prior to the actual function. Furthermore, Public 

Safety officers assigned to regulate and/or patrol campus functions will be briefed by 

Public Safety as to their specific roles and responsibilities during such functions
RSOs who plan large events such as bands, fundraisers, non-alcoholic parties, and any other large events, Public Safety will be required to work the event for safety and security.  The typical cost of a Public Safety officer is $20 per hour with a minimum of four hours.  Depending on the number of people expected to attend, a second office may be required.  Organizations will work directly with Public Safety at 765-4357.

RSO Update Process
Recognized Student Organizations are able to update their information on line by going to the following website: http://www2.una.edu/studentlife/. Click on Student Organizations at top of website and click on RSO Update. 
Student Organization Storage Policies

The Student Organization Storage in GUC Room 200 is available for use by all registered student organizations.  There are 18 closets designed for use by Student Organizations (84” x 28” by 34” deep).  Should the demand exceed the number of closets available, the closets will be assigned on a lottery basis.  Use of a closet by an organization is by academic year basis, commencing the first day of the fall term and ending at the end of the following summer term.  Closets are rented on a yearly basis only, at the charge of $35.00.   The room is also available for regularly scheduled meetings, which are scheduled through the Office of University Events.  

Study Day Policy
The intent of Study Day is to provide students with a period of time to study before final exams.  Consequently, classes that begin before 5 p.m. during the term are not to meet on Study Day and faculty are requested not to schedule this day as a deadline for papers, projects, or tests.  Student organizations are likewise requested not to schedule ANY events or activities on this day.  Final exams may be given on Study Day in classes that begin at or after 5 p.m. on that day, or the final exam in these classes may be scheduled for the last class meeting prior to Study Day.  Academic departments requesting exceptions to this policy should consult with the appropriate college dean.
RSO Discipline Procedures
All student organizations are subject to discipline procedure if a violation of University

regulation occurs.  Please refer to the Student Handbook regarding discipline procedures
   University’s Statement and Regulations

Regarding Alcoholic Beverages 

at University Student Organization Social Functions

The following statement is taken out of the Student Handbook.

While the University’s role is to assist students to develop satisfying lifestyles to equip them for a better quality of life, it cannot and should not stand in the place of a parent. University students, as citizens of the community, of the state and of the nation are, like any other adults, expected to be aware of and to abide by pertinent laws and University regulations. The University expects students to conduct themselves at all times as responsible adults, and to realize that they may be subject to civil or criminal liability resulting from violation of alcohol and controlled substance laws. Such liability may exist independently of any disciplinary action taken by the University for violation of its regulations. 

The following regulations regarding planned social functions held off campus and on the University of North Alabama campus or on property controlled, owned, or operated by the University shall apply to all student organizations, whether social, academic, honorary or otherwise, recognized by the University and all UNA Greek-letter social organizations, whether or not housed on university property:

Guest Lists

All social functions where alcoholic beverages shall be served or permitted to be

consumed shall be by individual invitation only. Parties or other social functions where 

alcoholic beverages are served or permitted to be consumed cannot be open to non-

members without a specific individual invitation. A typed guest list must be compiled 

prior to the event and be made available upon request by a university official. The guest 

list must be turned in to the Office of Student Life by noon on the next business day 

following the function. Open parties are prohibited.

Drinks and Beverages

1. 
The sale of alcoholic beverages is prohibited. This restriction applies to all of the various methods of charging for drinks, including charging admission to parties, selling drink tickets, asking for donations, charging for food or other items while providing drinks free, or otherwise obtaining payment or reimbursement of any kind for alcoholic beverages.

2. 
Alternative beverages such as soft drinks, nonalcoholic punches and the like must be readily available at all times during parties or social functions at which alcoholic beverages are being consumed.

3. 
Ample quantities of snack foods, such as meats, brownies, cookies, cheeses, fruits, sandwiches and raw vegetables or hors d’oeuvres must be readily available in several locations at all times during a party at which alcoholic beverages may be consumed.

4.
Glass container will be prohibited at all social events with alcohol.

5.
No common source of alcohol should be provided such as but not limited to hunch punch, keg, etc.

6.
Hard liquor should be prohibited from all “Bring Your Own Beverage” social events.

7.
In the event that alcoholic beverages become present at a function that originated as a non-alcoholic function, it is the responsibility of the organization’s executive officers to see that all rules governing functions where alcoholic beverages are involved be enforced.

Publicity

No publicity on or off-campus concerning parties or social functions sponsored by a

University-recognized organization shall include any reference, by words or pictures, to 

alcoholic beverages. Violation of this policy will result in an automatic fine of $150.00.

Risk Management Team 

A group of not less than six (6) members of the organization will be responsible for

monitoring the event.  At least two members of the risk management team must be

executive officers. At least two members of the risk management team must be 21 years 

of age.  These individuals monitoring the event will not be allowed to consume any

alcohol prior or during the event.  Their duties will include:

1.
Checking identification of members and guests.

2.
Distributing wristbands to the individuals of drinking age.

3.
Coordinating the transportation of members and guests leaving the event intoxicated.

4.
Wearing distinctive clothing, such as brightly colored shirts or hats, to identify themselves at all times.

5.
Introducing themselves to the Public Safety officer(s), if the event is held on campus and requiring Public Safety. 

Registering the Event

To better ensure that organizations implement appropriate risk-management measures,

any function sponsored by a student organization, at which alcohol is served or permitted

to be consumed must be registered on the Student Organization Activity Registration

form with the Office of Student Life no later than 12 noon five (5) business days prior to 

the function.

Activities held on or off campus, sponsored by a recognized University student

organization, must be concluded no later than 12 midnight, except on Friday and 

Saturday when events may go on until 3 a.m., and must have the approval of the 

person(s) in charge of the facility where the function is to be held. On-campus activities 

will be limited to six hours.

No event is permitted without the knowledge and approval of the faculty/staff advisor of

the sponsoring organization.

Each organization assumes full responsibility for the activities and behavior of all persons

in attendance at its events. If situations should arise that prove damaging or embarrassing 

to person(s) in attendance, to the organization itself, or to the University, disciplinary 

procedures against the organization will be instituted by the appropriate judicial board or 

by the appropriate administrative officers of the University.

Sponsorship

Organizations shall not sponsor or co-sponsor any function with any beverage distributor 

or brewing company or lend the organization’s name to any such activity at which 

beverage alcohol is available, with or without charge or donation. This restriction applies 

to all activities, including, but not limited to, functions conducted for the benefit of  

charities and like causes.







