Chapter 3.0 - Applying Online

Step 1: Applying to a FEMA Vacancy

Creating an Account with USAJOBS

Create account to
begin application for
FEMA position

3. USAJOBS 2. FEMA's
Confirm application CareerConnector

is complete and Complete application
submitted to FEMA for FEMA position

» Go to http://www.usajobs.gov

! c—
New users must first
| register with USAJOBS

WORKINGWFFOR AMERICA™

e 0 e

Creating an Account — Personal Information

Creating an Account — Personal Information

= |

USAJOBS Complete personal information )
including user name and password

Craste Mew Account

Welcema to USAJOBS!

e * Indicates a required field.

Continue to complete the registration
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Creating an Account — Personal Information Editing an Account
S 5 [ Continue to complete the registration ]
e |
i USAJOBS = °
e .
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Editing an Account Resumes in USAJOBS

" Edit any necessary fields Sy nan =TTy

KI'I — and click “Save” USAJOBS - °

TR

€

You have the choice to upload a resume or build one. }
USAJ

*You may store up to 5 resumes.
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Resume Builder — Step 1: Getting Started Resume Builder — Step 1: Getting Started

Cr | — B
USAJOBS o e ®

Click here to go to
e e ] T Step 2: Experience
complete personal information
(SSN, phone number, etc.).

Resume Builder — Step 2: Experience Resume Builder — Step 2: Experience
= ———
USAJOBS = - USAJOBS

Resume Builder allows for
- multiple jobs within same
start/end date period (e.g.
two part-time jobs, etc.)

Click here to add additional experience.
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Resume Builder — Step 2: Education

Resume Builder — Step 2: Education Error Catch

Add any education or
select that you do not have
education

USAJOBS

Errors/omissions will be
clearly displayed.

Esucation &

* School or Frogram Name
* City/ Town

* State/Territory/Province

Errorsfomissions will be
clearly displayed.

Resume Builder — Step 2: Job Related Training

Resume Builder — Step 3: Related Information

Add any job related
training prior to moving
10 the next step

Click here to go to Step 3:
Related Information

= = E —
e i USAJOBS °

In Step 3, you can add
references, language skills,
affiliations, professional

publications, and additional
information
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Resume Builder — Step 3: Related Information

Resume Builder — Step 3: Related Information

e Clicking on any Question Mark icon
reveals anew window that provides
---------- - details / explanation of the topic )

o et bt e e g b et -
- . In Step 3, you can also select
your availability and specific
‘work environment
iy . o
M

Resume Builder - Step 3: Related Information

Resume Builder — Step 4: Finishing Up

Click here o go to

CECTLTy IR Step 4: Finishing Up

USAJOBS S e

e [ —- -]

il —
Click *Activate Resume”

@ *Note this makes your resume
searchable by recuiters
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Resume Status Resume Options
e | — -
USAJOBS =

Uploading a Pre-Created Resume My Account — Created Resumes L.ist

 usajoss
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Uploading Documents on USAJOBS (Optional)

Uploading Documents on USAJOBS (Optional)

== —r> |
USAJOBS = el

=

USAJOBS

T
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B taved Soomibe «

&

Uploading Documents on USAJOBS (Optional)

Searching for FEMA Vacancies

#1 Saved Jobs «

W Soved Documants =

u biity by givineg you the abilty to
0214, 5515, SF-50, OF-301

Document 1: =y Other - Performance Appraisal Date Uploaded
= iiam | Dists 3212010

Document 2: g i) Otheer - KSAs Date Uploaded
J 3212010

Document 3: Date Uploaded
33/

010

Document 4:
5/25/2012

giighs b

USAIOBS
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Searching for FEMA Vacancies

Searching for FEMA Vacancies

FEMA Vacancy Announcement

FEMA Vacancy Announcement




Chapter 3.0 - Applying Online

Selecting Resume in USAJOBS USAJOBS - CareerConnector Redirect Page
= e - [ —]
USAJOBS - S USNOBS You will be redirected to CareerConnector
- select the specific resume you wish to submit :
: T Fecera Emrgery HanagementAgecy
~ Click “Apply for this position now” [ - ]
y
Step 2: Applying to a FEMA Vacancy CareerConnector Overview
1 USAJOBS « Applicant Tracking System powered by Monster Government Solutions
bgé?:fp;ﬁgg::g;[%r « Provides a simple online application process that works seamlessly with

« Secures applicants’ electronic personal information (consistent with federal
security requirements)

FEMA position USAJOBS
/ \ « Allows applicants to check the status of their job applications online
2.

3. USAJOBS
Confirm application

is complete and
submitted to FEMA

Complete application
for FEMA position
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CareerConnector

CareerConnector — Eligibility Questions

pfiret Aretlasi s eapy

CareerConnector — Series, Grade, Location

CareerConnector — Vacancy Questions

10
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CareerConnector — Supporting Documentation CareerConnector — Uploading Documentation

il

i

CareerConnector — Uploading Documentation CareerConnector — Uploading Documentation
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CareerConnector — USAJOBS Documentation CareerConnector — USAJOBS Documentation

&

CareerConnector — USAJOBS Documentation CareerConnector — Faxing Documentation

12
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CareerConnector — Faxing Documentation

CareerConnector — Faxing Documentation

&

CareerConnector — Faxing Documentation

CareerConnector — Supporting Documentation

13
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CareerConnector — Application Review

CareerConnector — USAJOBS Redirect Page

T summary of your application will be displayed

~ Scroll down to the bottom of the page and
* click “Finish”

in CareerConnector you will be redirected

Once you complete the application
backto USAJOBS for submission confirmation
4

Applying to a FEMA Vacancy

USAJOBS - Application Status

1. USAJOBS

Create account to
begin application for

FEMA position \

2. FEMA's
CareerConnector

Complete application
for FEMA position

Confirm application
is complete and

submitted to FEMA

You will receive confirmation
that your application was submitted

UsAjoBS

mmmmmmmmmmmmmmmmmmmmmmmmmmm
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Returning to USAJOBS — Application Status

USAJOBS - Application Status

0 Vs - Seareh Jubn . Wy Acm - Aewers Criee

USAJOBS

4 Inbox «

. | Saved Jobs »
A Saved Searches .

W saved Decuments

i) Application Statls «

USAJOBS - Application Status

CareerConnector — Application Status

3 Meme . Search Jobs . My Aecounl . Ressurce Comer

USAJOBS

e

e application Status

ral Emergency
Management Agency

“ Federal Emergency
Management Agency
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