How To Log Into and Add
Chemicals To Chemventory
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This training covers:

Part 1: Logging into Chemventory

Part 2: Adding chemicals to Chemventory
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Part 1: Logging into Chemventory
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1. Log in to www.flinnpavo.com with your Flinn. Select Login.
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2. Enter your Login credentials (email and password).

FLINN

FLINN

SCIENTIFIC

FLINN

SCIENTIFIC
Login

Email

azwissler@una.edu

Password

Mot registered yet? Forgot Password?
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3. Click on the tile on the left side of the home screen and select Dashboard.
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| 4. Select Chemventory.
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Activate License
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5. Select View.

Chem ve l’TtOI’}/" ANGELA ZWISSLER — Teacher & ViewProfle @ Log Out
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|6. Use the search bar to look for your chemical.

F[mﬂ PAVO ™1-800-452-1261 MO 7:30AM - 5PM CST
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School: University of North Alabama Database Expires on: Jul 01, 2029
i Search Labs D: 15131 Last Updated: May 22, 2024
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Part 2: Adding chemicals to Chemventory
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PURPOSE

* Provide you with the skills necessary to:

1. Maintain a list of your department’s hazardous chemicals

2. Ensure that new chemicals and corresponding SDSs are entered

into Chemventory.
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REFERENCES

« UNA’s Health and Safety
Manual

e Chapter 6, Hazard
Communication
Program

* Based on the OSHA
Hazard Communication
Standard; also see
Chapter 5, Laboratory
Safety.
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https://una.edu/facilities/environmental-health-and-
safety/policies/chapter-6-hazard-communication.pdf

Environmental Health and Safety Manual Chapter 6-Hazard Communication Program

Chapter 6 — Hazard Communication Program

1. Program Statement
This Hazard Communication Program was established to ensure that information about the
dangers of all hazardous chemicals used at the University of North Alabama (UNA) is known by
all affected employees. Under this program, you will be informed of the contents of the OSHA
Hazard Communications standard, the hazardous properties of chemicals with which you work,
safe handling procedures and measures to take to protect yourself from these chemicals. This
Program is based on the requirements of the OSHA Hazard Communications Standard, 29 CFR
1910.1200.

This program applies to all work operations at UNA where personnel may be exposed fo
hazardous chemicals under normal working conditions or during an emergency situation. Copies
of the Hazard Communication Program are available online in the Safety and Emergency
Preparedness Manual. You may also contact the Environmental Health and Safety (EHS)
Department to receive a copy.

The EHS Director is the program coordinator, with overall responsibility for the program,
including reviewing and updating this plan as necessary.




YOUR ROLE — You will:

SCIENTIFIC,INC I “Your Safer Source for Science Supplies

Create — review your work areas, purchase order and make a list of

the chemicals you use.
Obtain — contact the manufacturer or vendor: check websites or

phone; pdf files are needed.

Store — transfer the files to the department folder on CyberDuck, a
file transfer protocol.

Upload into Chemventory — we’ll go through the steps soon.

Sustain the process - when you buy/obtain new chemicals, make

sure they end up in Chemventory.

PAVO



We work as a team to create and maintain:

e UNA's “Hazardous Chemical Inventory”
e Database of current SDSs

This information will be available to the campus community, but not to
people outside of UNA.
It is not in UNA’s best interest to advertise all of the hazardous

chemicals we have on campus to anyone who checks.
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This process should be sustainable

1. We need this to continue when personnel change

* By department
e Within EHS

2. As we create the inventory and populate the database, we may
discover efficiencies/other ways to do these tasks.

* |deas & suggestions are welcome
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1. Obtain the safety data sheet and place
in CyberDuck.
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& azwissler@unalicnsden.com@ftp.unalionsden.com - FTP - X
File Edit View Go Bookmark Window Help

Q) |Quick Connect v| é:.?} - = 6 - ﬁ EI —
Open Connection Action GetInfo Refresh | Edit Upload Transfers Disconnect
= M @ @ | -4 > /safety-data-sheets-by-dept/facilities-administration-an ing o
Filename Size  Moedified Storag.. ™

33-window-glazing.pdf TO0MIE 1/16/2020 11:4412 AM MNone
abc-chemical-fire-extinguishant. pdf 793.8 KiB 1/16/2020 11:44:04 AM None
az-14-wipes.pdf 4883 KiB 1/16/2020 11:44:38 AM MNone
black-jack-clear-elastomeric-sealer- 3002, pdf 2145 KiB 1/16/2020 11:44:04 AM MNone
black-jack-roof-patch-elastic-crack-sealer-and-repair- 3227, pdf 2499 KiB 1/16/2020 11:44:05 AM Mone
bleach-regular-clorox. pdf 73.9KB 7/8/2022 2:24:55 PM Mone
bromethymol-blue.pdf 1743 KiB 11/8/2022 2:10:55 PM Mone
centiva-8000-sp.pdf . 4011 KB 1/16/2020 11:44:08 AM MNone
chase-champion-wasp-bee-and-hornet-killer.pdf Open CyberDuck and C||Ck on 86.0 KiB 1/16/2020 11:44:05 AM  Mone
claire-disinfectant-spray-g-lavender.pdf " ” . 360.5 KiB 11/18/2020 3:45:50 PM None
%) clorox-disinfecting-wipes.pdf Upload . File name format; 4295KiB 5/12/202010:03:31 AM  None
clorox-multi-surface-cleaner-bleach. pdf 3435KiB 5/12/2020 9:5421 AM MNone
concrete-patch-m00247. pdf ° A” Iower case 343.2KiB 1/16/2020 11:40:07 AM Mone
converter-coat-m01307. pdf . 581.0KiB 1/16/2020 11:44:07 AM Mone
crl-match-up.pdf " ¢ no Spaces or SpeCIaI CharaCterS 11 MIB 1/16/2020 11:44:10 AM MNone
csi-disinfectant- cleaner.pdf g G7.7KB 1/16/2020 11:44:08 AM Mone
current-issue-soIvent-depgreaser.pdf y hyphens between Words IS Ok 5248 KiB 1/16/2020 11:44:09 AM Mone
cut-mO0260. pdf 5933 KB 1/16/2020 11:44:11 AM None
cut_and_scrape_cleaner_safetec.pdf 434KE 2/3/2022 3:45:23 PM MNone
dantobrnm_m.pdf You may wa nt to put them in a 94,7 KiB 2/3/2022 3:45:24 PM MNone
das_rs-222_msds.pdf 924 KB 9/30/2019 %34:20 AM MNone
dawn-ultra-original.pdf department folder. 739KiB 1/16/2020 11:4429AM  None
diesel-oil-murphy-oil. pdf 164.9 KiB 1/6/2021 3:56:52 PM Mone
diesel.pdf 2587 KiB 1/16/2020 11:44:12 AM MNone
drain-solution.pdf 19MIEB 1/16/2020 11:44:39 AM MNone
dri-air.pdf 6727 KiB 1/16/2020 11:44:13 AM Mone
duraflex.pdf 5249 KB 1/16/2020 11:44:13 AM None
eec.pdf 58933 KB 1/16/2020 11:44:14 AM MNone
elc-ps.pdf 663.7 KiB 1/16/2020 11:44:15 AM MNone W
198 ltems

o F19PM
H A Type here to search ==
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" azwissler@unalicnsden.com@ftp.unalionsden.com - FTP — *

File Edit View Go Bookmark Window Help

T by — . g I— — .
-.g; |QuickCu:ur1nect v| {?‘2 - @ ‘_j ‘ - i =

Open Coennection Action Get Info  Refresh | Edit Upload Transfers Disconnect
LN LO R, | b > [safety-data-sheets-by-dept/facilities-administration-and-planning w A Search e
Filename B s Size  Modified Storag..

33-window-glazir | Mew Folder... Ctrl+Shift+M 1.0MIB 1/16/2020 11:44:12 AM Mone

abc-chemnical-fire = 798.8 KiB 1/16/2020 17:44:04 AM Mone

4% Mew Encrypted Vault...

L _ _ - - .:r .:r . .

az-14-wipes.pdf New File... Cirl+ Shift+F 483.3 KiB 1/16/2020 11:44:38 AM Mone

black-jack-clear-¢ New Svmbolic Link 2145 KiB 1/16/2020 11:44:04 AM Mone

(= black-jack-roof-p S 2499 KiB 1/16/2020 11:44:05 AM  None

bleach-regular-cl SIS 75.9KB 7/8/2022 2:24:55 PM Mone

bromaothymeal-blt Duplicate... Ctrl+D 1743 KB 11/8/2022 2:10:55 PM Mone

e wa- - .

centiva-e000-sp.¢ Copy URL FTP URL 06 AM Mone

chase-champion- = e URL ftp://ftp.unalionsd safety-data-sheets-by-dept/facilities- administration-and-planning/clorox-multi-surface- cleaner-bleach. pdf O2AM - HNone

claire-disinfectan pen p://ftp.unalicnsden.com,/safety-data-sheets-by-dept/facilities-administration-and-planning/ clorox-multi-surface- cleaner-bleach.pe .50 PM None

clorox-disinfectin e HTTP URL 31 AM Mone

clorox-multi-surf B http://ftp.unalidysden.com/safety- data-sheets-by-dept/facilities-administration-and-planning/clorox-multi-surface- cleaner-bleach. pdf 1AM None

CEIFICFEtE'FIEtCh'I"I w Info I E IO TOr e el 07 A Maone

converter-coat-rr SALOKGR 1/16/2020 11:44:07 AM Mone

Download Alt+D
+

crl-match-up.pdf o e . Select: 1/16/2020 11:4410AM  None

csi-disinfectant-c ~ Downlead As.. Alt+Shift+Down } 1/16/2020 11:4408 AM  None

current-issue-sohy Download To... . COpy URL 1/16/2020 11:44:00 AM Mone

cut-m00260. pdf Upload... Alt+U 17 ” 1/16/2020 11:44:11 AM Mone

P |8 PR P 2. Select “HTTP URL .y

cut_and_scrape_c 55 Synchronize... 2/3/2022 3:4523 PM Mone

dantobrom_rw.pc 3. Copy (Cl't| C) 2/3/2022 3:45:24 PM None

das_rs-222_msds, © Delete : : : /30/2019 %3420 AM  None

dawn-ultra-origin  Revert 4. Paste into a Word document or email.....just a placeholder. L16/2020 114420 AM None

diesel-oil- h Restor H 1 H . 1/6/2021 3:56:52 PM M

[ diesel-oil-murphy estore 5. Modify name in this way: /6

diesel.pdf R " 1/16/2020 11:44:12 AM  None

) ) Unlock Vau 2

drain-solution.pd a) delete “ftp.unalionsden.com Example on 1/16/2020 11:44:39 AM  None

dri-air.pdf Create Archive . Y7 1/16/2020 11:44:13 AM Mone

duraflex.pdf Expand Archive b) replace with “SDS.una.edu next page. 1/16/2020 11:44:13AM  None

eec,pdf New B C) See example on next page 1/16/2020 11:44:14 &AM Mone

elc-ps.pdf S 1/16/2020 11:44:15 AM Mone W
198 [temns Mew Bookmark Ctrl+Shift+B o

E £ Type here to search - ' ) 1072023



Example: SDS upload into CyberDuck for Clorox Multi Surface Cleaner Beach

ORIGINAL: http://ftp.unalionsden.com/safety-data-sheets-by-dept/facilities-administration-and-planning/clorox-multi-surface-cleaner-
bleach.pdf

MODIFICATION: http://sds.una.edu/safety-data-sheets-by-dept/facilities-administration-and-planning/clorox-multi-surface-cleaner-
bleach.pdﬂ

FTP - File Transfer Protocol: A network protocol for transmitting files between computers over Transmission
Control Protocol/Internet Protocol (TCP/IP) connections.
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https://www.techtarget.com/searchnetworking/definition/TCP-IP

Now, log into Chemventory

https://www.flinnpavo.com/Chemventory
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(™ Create Assignment X L Flinn Online Cherventory | Clou: X + W — >

&« & & chemventory.flinnsci.com/Inventary Q = o N 0O @ :
M Gmail EB YouTube § Maps m University of North... & NWS Alabama Rain... UNA's Lion Crew | |... @ ABC Table of Conte... m Report a Storm Wat.. [ Phaenix Controls # about Phoenix Cont.. »
FLINN PAVO 318004521261 MON-FRI, 7:30AM - 5PM CST
Chemventory" ANGELA ZWISSLER — Teacher ~ &ViewProfle B Log Out
|nventory = Switch Database % Manage Users i Export
.Il Dashboard
Database Name: UNA Total Chemicals: 807
School: University of North Alabama Database Expires on: Jul 01. 2029

W ID: 15131
Last Updated: May 22, 2024
a Label Print Queue
-

E MNeed Help? - Tutorials

Show entries | 10 Search:

n—_mmmm
[J Ethanal, 95% Denatured Biology Dept. 9.000
[ Phenol Red Indicator Solution, 0.02% Biology Dept. 9.000 -
[ Phenol Red Indicator Solution, 0.02% Biology Dept. 9.000 -
[ Bromothymol Blue Sodium Salt Biology Dept. 9.000 -
[ Limewater Tablets Biology Dept. 9.000 14 &
[ Aluminum flake Chemistry 9.000 -
O Aniline Chemistry 9.000 -
[J  2-Aminoterephthalic acid Chemistry 9.000 -
[J Bromcresol Green Indicator Chemistry 9.000 &
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|1. Select “Inventory” on the left menu bar, then select “Add Chemical’.

[ Create Assignment X L Flinn Online Chemventory | Clou: X + A = x
< C & chemventory.flinnsci.com/Inventary a = % #» 0O @ :
M Gmail B YouTube % Maps m University of North & MNWS Alabama Rain, NA's Lion Crew | | @ ABC Table of Conte m Report a Storm Wat.. [ Phoenix Controls # about Phoenix Cont... »

FLINN PAVO (®1-800-452-1261 MON-FRI, 7:30AM - 5PM CST

Chemventory" ANGELA ZWISSLER — Teacher ~ &ViewProfle  ® Log Out

Inventory Total Chemicals: 907 ah— il - oo

.Il Dashboard

a Database Expires on: Jul M, 2029
o -
School: University of North Alabama Last Updated: May 22, 2024

@‘ Purchase List ID: 15131 Last Updated: Now 09, 2022

<+ Add Chemical or Kit ~ B9 Email Inventory List W Delete Listing(s)
E Meed Help? - Tutorials Manually
Search:
[ _——_mmmm

a Label Print Queue

From

[0 Ethanol, 95% Denatured Bioclogy Dept. 9.000

) Phenol Red Indicator Solution, 0.02% Biclegy Dept. 9.000 &
[J Phenol Red Indicator Solution, 0.02% Biclegy Dept. 9.000 -
[J Bromothymaol Blue Sodium Salt Biclegy Dept. 9.000 -
[0 Limewater Tablets Biclogy Dept. 9.000 14 &
) Aluminum flake Chemistry 9.000 -
[ Aniline Chemistry 9.000 -
[0 2-Aminoterephthalic acid Chemistry 9.000 &
[l Rramcrasnl Sreen Indicator Chemistry 9.000 2

https://chemventory.flinnsci.com/Inventory/AddChemical -

1y Z19PM
n £ Type here to search LR ERILL R L
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m Create Assignment

< &

M Gmail B YouTube ? Maps

FLINN Pavo

Chemventory

X

& chemventory.flinnsci.com/Inventory/AddChemical

Flinn Online Chemventory | CloL

m University of North

-

i estean
Purchase: List
H: Latid Frint Gueus

E Haad Help? - Tulonaks

H £ Type here to search

Inventory

Add a Chemical

Chemical Information

Database Name: LINA

= Chemical Hame
Chemical Forswla
Synomyms
Company
Calalog #

Srada

Disposal #

CAS &

Chass

Compatitia Famiy

Comments f Motes

+

Data entry
fields for
Chemventory

NWS Alabama Rain UMNA's Lion Crew | | @ ABC Table of Conte m Report a Storm Wal

50%

L% —

>

Qe « » 09

[y
— + Reset t Lont. »
B 18008521261 MOM-FRI, T:304M - 5PM CST

ANGELA TWISSLER — Taachor o Viow Profiia B Log Out

EHS Signal Word

inonai

Hazard Statsenent

S5 mlormation Link

Once you Nind the 505, oopy the ink and pasie in#ha S5 inomiabion Link box aboee.

B Swich Datahoso ¥ Moo Lsors i Export

e




You must enter the
following:

. Fields with asterisks *

. For “amount”, | normally
enter “9”).

. For “minimum reorder”, |
normally enter “1”

Add if you want to make

it easy for users to find
chemicals:

1. School (try to be
consistent, so you can

sort by “school”, which is
really your departments.

. Company — you might

Nice but not
required:

All other
fields

want to sort for all
chemicals from a
particular manufacturer.
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Il‘uﬁ.': Lion Crew | | ABC Table of Conte m Report a Storm Wat.., E~ Phoenix Controls # about Phoenix Cont...

Carcinogen
@ Environmental
Explosive [ @ Flammable
Gas L @ Irritant

Oxidizer

GHS Pictograms

L Acute

.
LJ [

Corrosive

This is where you
will paste the
modified file name
from CyberDuck.

CO py/p d Ste frO m d SDS Information Link

it’s temporary
Find an SD5

I Ocat | O n . Once you find the SDS, copy the link and paste in the SDS Information Link box above.

L

L

SOOI
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It’s best to check the link to ensure you typed the address
accurately. If you receive an error, check your information

to ensure the information you entered is correct.

FLINN PAVO
SCIENTIFIC,INC | “Your Safer Source for Science Supplies”



That’s it. Once you do this several times, it will be easier.
Contact the Environmental Health and Safety

Department at x4804 with questions.
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