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GENERAL DESCRIPTION: 


ESSENTIAL JOB DUTIES:
· Perform all other duties as assigned. (This must remain the last bullet of a staff position description.)
· 

ADDITIONAL DUTIES:
To be determined.

KNOWLEDGE, SKILLS, AND ABILITIES:
· Interact effectively with a varied constituency of faculty, staff, administrators, parents, visitors, vendors, and the general public.

EDUCATION AND EXPERIENCE:


LICENSES, CERTIFICATIONS, OR REGISTRATIONS: 
None

ESSENTIAL PHYSICAL REQUIREMENTS: (for each physical requirement that you choose below, you must choose an amount of time from the following options and enter it below: under 1/3 of the time, up to 1/3 of the time, up to 2/3 of the time, over 2/3 of the time.  Example - if you leave “Standing;” you must enter as follows: Standing under 1/3 of the time;)
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· Standing;  
· Walking; 
· Sitting; 
· Using Hands; 
· Reaching with Hands and Arms; 
· Climbing or Balancing; 
· Stooping, Kneeling, Crouching, Crawling; 
· Talking or Hearing; 
· Tasting or Smelling; 
· Lifting up to 10 pounds; 
· Lifting up to 25 pounds; 
· Lifting up to 50 pounds; 
· Lifting up to 100 pounds; 
· Lifting more than 100 pounds.
· 
SPECIAL VISION REQUIREMENTS: (please note that vision requirements are rarely required as most can be corrected with corrective lenses.  Vision requirements should only be listed if the position requires that a person be able to meet a requirement below WITHOUT corrective lenses. The majority of staff positions will either state None or No Special Vision Requirements.)
· Unknown
· No special vision requirements; 
· Close vision (clear vision at 20 inches or less); 
· Distance vision (clear vision at 20 feet or more); 
· Color vision (ability to identify and distinguish colors); 
· Peripheral vision (ability to observe an area that can be seen up/down or the left/right when vision is fixed); 
· Depth perception (three-dimensional vision; ability to judge distances and spatial relationships); 
· Ability to adjunct focus (ability to adjust the eye to bring an object into sharp focus).

ENVIRONMENTAL WORKING CONDITIONS: 
· 
· Indoor Environment
· Outdoor Environment
· Noise Hazards
· Extreme Temperatures
· Vibration Hazards
· Moisture and Humidity Hazards
· Dust Hazards
· Fume Hazards
· Gas Hazards
· Poor Ventilation
· Electrical Hazards
· Mechanical Hazards
· Chemical Hazards
· Explosive Hazards
· Burn Hazards


UNA is an equal opportunity employer. UNA seeks a wide range of applicants for its positions so that one of our core values will be affirmed. 
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