How to Access UNA Portal and Change your Password.

Your new UNA email will be our official way of communication. Check this email weekly!

Please log into UNA portal/femail and change your password. http://unaportal.una.edu/cp/home/displaylogin

1. Go to the UNA homepage.
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2. Log into UNA portal with your user name
NOTE: User name is on your UNA acceptance letter; itis the first part of your email address
Your temporary password will be leo!mmddyy where mmddyy = your six digit birthday. For example, if your birthday
is April 2, 1995 your temporary password will be 1e0'040295.
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* or Name: (IR Welcome to UNAPortal at the University of North Alabama.

Password: NN This secure site provides UNA students, faculty and administrative staff with world-class Intranet and Internet services.
| _Login | You may check e-mail, check your class schedule, check grades, register for class, access your personal and school
T % calendar, access course homepages and interact with your professors and classmates.

Scheduled Down Times UNAPortal FAQ
for Daily Maintenance: ITS Home Page
Daily 4:00 am - 6:00 am UNA Home Page

3. Click “My Account”in the upper left hand corner
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4. Typein current password (leo!mmddyy)
5. Type in new password
New password requirements
e must be between 8-16 characters
e contain atleast one letter and one number
e must contain at least one of these special characters !*-+?][
e CANNOT contain “{}@:*#$
e CANNOT contain Non-English characters
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6. Type in new password again to confirm.
7. Click on “Save Changes” in the lower right side.
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My Account Preferences

Change Password
Flewse eater your corrent password and nese passwnret Password Requirements o The pessmord length must be B or srester
Current password o™ ord Tength mant be 16 or loss
o The bassword must o tetter
New password
o Thepes 1508 dge
Confirm password: o The password must ot enst s of these speca characters +rn
o The passwond must nat contsin any of these soecisl characters:” = {} 8 * £ &
Change Timeout
The system will automatically log you out after1 20minutes of inactivity.
SNOTE:  If you change your timeout, you will need to logout and login again for the changes to take effect

You may change this value if you wish: [120 v| minutes*

Preferred Locale

Engiish v

Privacy Settings

SNOTE: Selecting the Opt In option allows other users to find vou through the search features In the respective areas. For example: In the
Address Message festurs of E-mail, usars wil be able to search the campus directory for your E-mail address, In Calendar, users will
be ble to search for, and invite you o a0 event or Mmeeting

Calendar Searches:  Ooptowt @ opein

Emai Searches: Oopont  ®optin
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8. You should get a message that your password is successfully changed. If not try it again.
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