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	8/5/10
	
	Teacher In-Service
	
	(No Students)

	
	8/9/10
	
	Teacher In-Service
	
	(No Students)

	
	8/10/10
	
	Teacher In-Service
	
	(No Students)

	
	8/11/10
	
	First day of School for Students
	
	

	
	8/24/10
	 
	PTO Meeting  OPEN House
	
	

	
	9/6/10
	
	Labor Day - Holiday
	
	(No School)

	
	10/11/10
	
	End of 1st 9 weeks
	
	43 days

	
	10/22/10
	
	UNA Holiday
	
	(No School)

	
	10/25/10
	
	Parent/Teacher Conferences (Report Cards)
	
	No Students

	
	11/11/10
	
	Veteran's Day
	
	(No School)

	
	11/24-26/10
	Thanksgiving Holidays
	
	(No School)

	
	12/6/10
	
	Winter-Christmas Concert/PTO
	
	

	
	12/17/10
	
	End of 2nd 9 weeks
	
	43 days

	
	12/20-31/10
	Christmas Holidays
	
	(No School)

	
	1/3/11
	
	Students 1st Day of Class
	
	

	
	1/17/11
	
	Martin Luther King Jr. Holiday
	
	(No School)

	
	2/8/11
	
	PTO Meeting
	
	

	
	2/18/11
	
	UNA Holiday
	
	(No School)

	
	2/21/11
	
	Teacher In-Service
	
	(No School)

	
	3/11/11
	
	End of 3rd 9 weeks
	
	47 days

	
	3/22/11
	
	PTO Meeting-Art/PE Show
	
	

	
	3/28-4/1/11
	
	Spring Break
	
	(No School)

	
	 4/4-8/11
	
	TESTING WEEK
	
	

	
	4/22/11
	
	Good Friday Holiday
	
	(No School)

	
	5/25/11
	
	Last Day of School
	
	Fun Day

	
	5/25/11
	
	End of 4th 9 Weeks
	
	47 days

	
	5/26/11
	
	Teacher Work Day
	
	No Students

	
	5/27/11
	
	Teacher Work Day
	
	No Students

	
	5/30/11
	
	Memorial Day
	
	(No School)

	
	
	
	
	
	

	
	
	
	Weather days will be made-up on 
May 26-27.
	
	

	
	
	
	
	
	


HISTORY OF KILBY SCHOOL
The University of North Alabama (UNA) traces its roots to LaGrange College, a school that was chartered in Colbert County in 1830.  The institution was moved to Florence and re-chartered as Wesleyan University in 1855.  Then, in 1872, the University became Florence State Normal School, the first normal school in the South.  Since the major purpose of the institution was to train teachers, a training school was developed on campus with elementary and high school classes meeting in Wesleyan Hall and Wesleyan Annex.

In 1922, during the tenure of Gov. Thomas K. Kilby, a building named Kilby School was constructed just west of Wesleyan Hall.  This building housed the first six grades, while the high school classed continued meeting in the two buildings used for college classes.  This arrangement continued until 1929, when the institution became Florence State Teachers College.  That same year the college adopted a four-year curriculum for students majoring in elementary education.  Also, Kilby School was restructured to include only grades one through eight.  Then in 1950, grades seven and eight were eliminated.

Growth of the college was accompanied by an increase in the size of the campus which necessitated a plan for further expansion.  Kilby School was moved to a new structure west of Pine Street in 1964.  Kindergarten was added to the program of the school in 1970.  In 1975, a pre-school program (currently the Child Development Center) was added adjacent to the school.

PHILOSOPHY OF KILBY SCHOOL
The purpose of Kilby School is to provide a secure environment that will enhance physical, mental, social, and emotional growth while preparing children to function successfully in society; to develop a desire for learning and foster higher level thinking skills by actively involving children in the learning process in a creative environment.  A further purpose is to function as a clinical setting for teachers in training where they may observe and take part in the active application of current theory.

Kilby School has its philosophical roots in a child-centered theory of instruction, which stresses active learning in pursuit of practical applications of the skills and concepts necessary to life in a democracy.  The school’s philosophy has developed in recent years toward cognitive developmental theory which stresses construction of knowledge by each individual learner, with initiation of the learning process shared by teacher and students.  Other theories of learning are utilized where appropriate, as in the program of assertive discipline.

The faculty of Kilby School understands education to be the provision of guided learning experiences, which enables individual children to develop potential abilities and to realize present and future responsibilities as citizens in a democratic society.

The Kilby faculty implements this belief by providing experiences to develop self-concepts, to support diverse ethnic and cultural backgrounds that are a part of the Kilby School family, and to provide for expression of individual differences.

A variety of instructional strategies are utilized to meet the objectives of the school’s curriculum.  It is the belief of the faculty that maximum development occurs when children are actively involved in purposeful work in a secure environment, where they are sure their efforts will be accepted.

It is the belief of the Kilby faculty that the process of education proceeds best in a spirit of open communication.  One of the strengths of Kilby’s programs continues to be the strong spirit of cooperation that exists within the faculty and among the faculty, parents and administrator.

BELIEF AND MISSION STATEMENTS

Mission Statement

The mission of Kilby Laboratory School is to provide a safe, stimulating, and cooperative learning environment that promotes cognitive development with an emphasis on thinking, reasoning, and problem solving.  Kilby supports and respects students as individuals with unique intellectual, emotional, social, and physical developmental needs.  In addition, the school provides opportunities for the University of North Alabama faculty members and students to observe and participate in the active application of current, research-based educational practices.

Belief Statement
The Kilby Laboratory School community believes that students learn best when they:

· Have supportive teachers, administrators, parents, and community members sharing the responsibility of providing a physically and psychologically safe learning environment

· Have equal opportunities to participate in a curriculum that incorporates a variety of learning experiences that accommodate individual learning styles and cultural differences

· Are actively engaged in the learning process toward achieving high standards of excellence

· Create and use a variety of thinking and reasoning strategies in solving problems, making judgments, and becoming reflective learners

SCHOOL CLOSINGS

If it becomes necessary to close school during the day or before the students arrive in the morning due to inclement weather, the following guidelines will be in effect.  Kilby will close or be closed if UNA closes or is closed.  If opening school is delayed due to bad weather, Kilby will follow the delayed opening schedule for UNA.  Please listen to the radio or television for weather announcements pertaining to school closings.  Since parents are driving students to school they are advised to use their judgment about driving during inclement weather and assure safety for their child or children.
SCHOOL HOURS

The school day begins at 8 AM and students are dismissed at 2:50 PM.  The Kilby Laboratory School building will open each day at 7:30 am.  Prior to that time there is no supervision for students and they should not be left alone on the school grounds.  The morning duty teacher will not begin supervision until 7:30 am.  For safety reasons no student should arrive before 7:30 am.   Students will be Tardy at 8 AM.   Your child must be picked up by 3:05 PM or they will be sent to After School and charged the fee.  
END OF DAY PICK-UP PROCEDURES   
Children will remain behind the barriers until the pick up vehicle stops.  There are two vehicle lines for student pick up.  There should be no passing in either lane.  The right lane is for primary students and the left lane is for upper elementary students.  All children will enter the car on the passenger side only.   If the child is to leave the waiting area for a car parked in the lot, they must be escorted by an adult.  Parents waiting on Pine Street must sign a release form in order for their child to leave the waiting area.  Anyone who picks up your child must be listed on your child’s Student Information Card that you complete each year.

AFTER-SCHOOL PROGRAM   
After School will begin on August 11th.  The time is 2:50 – 5:30 PM and the cost is $4.00 per day.  Any student left at the front of school for pickup after 3:05 PM will be sent to After-school and the parent will be charged $4.00.  Anyone who picks up your child must be listed on your child’s Student Information Card and must sign the child out in the After School area.

JURISDICTION OF THE SCHOOL 


Students enrolled in the Kilby Laboratory School are subject to the policies of the Kilby Laboratory School and to the rules and regulations of the school.  This authority applies to all school-sponsored activities including but not necessarily limited to:

· regular school activities

· field trips

· activities during which appropriate school personnel have supervisory responsibility for students.
PARENTS RIGHT-TO-KNOW


The Kilby Laboratory School employs qualified classroom teachers and paraprofessionals.  Information regarding qualifications and certification levels are on file in the office.  Requests for this information will be provided in a timely manner (as per “No Child Left Behind Act of 2001”).

CUSTODY DISPUTES


Periodically there are parents who become involved in a custody dispute over their children.  School staff, including teachers, director, counselor, and others are asked by one parent to keep the other parent from coming to the school to see the child, from picking up the child after school, or from obtaining the child’s school records.


Under Alabama laws, both parents have equal rights and access to their children and to participate in their child’s education, unless there is a court order requiring something different.  It is the policy of the Kilby Laboratory School that both parents are entitled to come to their child’s school, to participate in their child’s education and to exercise all rights which parents have with their children.


The staff at Kilby Laboratory School can not honor any request by one parent to keep the other parent from the child unless they are provided with a certified copy of a court order.  The court order must clearly establish that the other parent is not allowed to have access to the child or is restricted or limited in some way in exercising parental rights over the child.
KILBY SCHOOL INTERNET ACCESS AND COMPUTER USE POLICY

The students of Kilby School have the privilege and opportunity to become involved in the age of information technology through the use of electronic mail and the Internet. Before a student will be allowed to use this means of communication, it will be necessary for parents and students to sign the permission slip and return it to the school office.

The reason for this agreement is to make sure that parents are aware that the opportunity to explore the Internet will allow children to explore thousands of libraries, databases, and bulletin boards while exchanging messages with Internet users throughout the world. Parent/guardians should know:

That some material accessible via the Internet may contain items that are illegal, defamatory, inaccurate or potentially offensive to some people.

That computers used to search for materials and books in the Kilby Library are directly connected to “Netscape” which allows students to access the Internet. (Without permission to use the Internet, students will not be able to use the UNACAT to search for books in the Kilby Library.)

That “filters” are installed on the computers to prevent access to undesirable materials, but are not guaranteed to screen all undesirable material.

That teachers will provide guidance and supervision for students’ work to make sure that the use of the Internet will be a positive educational experience.

As a parent you are responsible for setting and conveying that standards that your children will follow in reference to using media and information sources. Therefore, we respect each family’s right to decide whether or not to apply for access.

KILBY INTERNET AND E-MAIL RULES

Students are responsible for good behavior on school computer networks just as they are in a classroom or school hallway. Communications on the network are often public in nature. General school rules for behavior and communications apply.

The network is provided for students to conduct research and communicate with others. Access to network services is given to students who agree to act in a considerate and responsible manner. Parent permission is required. Access is a privilege — not a right. Access entails responsibility.

Individual users of the University of North Alabama and Kilby computer networks are responsible for their behavior and communications over these networks. It is presumed that users will comply with school standards and will honor the agreements they have signed. It is also presumed that users will not misuse or damage the computers or software. Beyond the clarification of such standards, the school is not responsible for restricting, monitoring or controlling the communications of individuals utilizing the network.

Network administrators may review student files and communications to maintain system integrity and ensure that users are using the system responsibly. Users should not expect that files stored on district servers would always be private.

Within reason, freedom of speech and access to information will be honored. During school, teachers will guide students toward appropriate materials. Outside of school, parents/guardians bear the same responsibility for such guidance as they exercise with information sources such as television, telephones, movies, radio, and other potentially offensive.
The following are not permitted:

1.
View, send, or display obscene, profane, lewd, vulgar, rude, disrespectful, threatening, or inflammatory language, messages or pictures.

2.
Use obscene language.

3.
Harass, insult or attack others.

4.
Damage computers, computer software, or network.

5.
Violate copyright laws.

6.
Use another person’s password.

7.
Access other student’s work, folder, or tile.

8.
Waste limited resources intentionally.

9.
Use the network for commercial purposes.


10.
Post electronic chain letters or other useless information.

11.
Use the network for illegal actives, i.e. threats, instructions on how to perform an illegal act, child pornography, drug dealing, purchase of alcohol, gang activities, etc.

12.
Install software or down load unauthorized files, games, programs, or other electronic media.

13.
Reveal your own or anyone else’s phone number.

14.
Share with anyone else your password.

Violations may result in a loss of access as well as other disciplinary or legal action. Teachers will discuss this document with students to explain and/or clarify any questions pertaining to this agreement.

STUDENT SERVICES

REGISTRATION


To enter Kilby Laboratory School you should contact the office.  The birth certificate and the Certificate of Immunization or Certificate of Exemption as required along with the social security card must be presented for enrollment.  Students must be five years old on or before September 2 to enter kindergarten; students must be six years old on or before September 2 to enter first grade.  The following proofs are required for initial enrollment in public schools:

· Certified birth certificate

· Certificate of Exemption or Certificate of Immunization (blue form IMM 50) against the following diseases:  Diptheria, Tetanus, Pertussis, Poliomyelitis, Measles (Rubella, Rubeola), Mumps/Whooping Cough, Varicella (chicken pox) (16-30-4) (REQUIRED FOR ENROLLMENT)                                                                                                     

Immunization certificates are available from the Lauderdale County  

Health Department, 4112 Chisholm Road, Florence, Alabama and    

from local physicians.

· Social security card or temporary school assigned number

· Grades K-6 must be provided the current immunization certificate and have on file before the first day of school.
PROMOTION/RETENTION


The decision regarding the promotion or retention of a student in grades K-6 is made by the student’s teachers and director.  Students must master learning goals for grade level so that material presented at the next grade level will be possible for them to pass.  Mastery of grade level learning goals, SAT scores, and student grades will be criteria used for promotion and retention.

1.
Kindergarten students may be retained upon consultation with parents, as

      
kindergarten is not mandatory.  However, once enrolled, students must 

comply with attendance policy and other policies.

2.   
Students in grades 1 and 2 must pass reading for promotion.  In addition, one of the following subjects must be passed:  math or language

3.
Students in grades 3-6 must pass reading for promotion.  In addition, three of the following must be passed:  language, math, social studies, science.

STATEWIDE TESTS


All students will participate in the statewide testing program.  Listed below are the tests slated for 2008-2009:




      
      




  Days Needed


Test





Testing Period

 
    For Testing

DIBELS




Days 1-20 of school calendar*
1 day

DIBELS




Days 80-100 of school calendar*
1 day

NAEP





TBA




1 day

AL Direct Assessment of Writing: Gr. 5
February



1 day

Stanford Achievement Test


April




3 days

AL Reading and Math Test (Gr.3-6)

April

        
        
        
1 day
DIBELS




150-170 of school calendar

1 day

GUIDANCE SERVICES


Guidance services are provided to all students grades K-6.  The Counselor may assist students in making short- and long-term decisions regarding educational opportunities as well as assist students in developing self-understanding.  Counselors will also work directly with parents/guardians, teachers, and the community.  All counselors are available to help with personal problems and these conversations will be confidential.

PROBLEM SOLVING TEAM (PST)

The PST is a direct result of the Response to Instruction (RtI) implementation and emphasizes scientific, researched-based instruction and intervention.  The PST is a mandatory best-practices problem solving team implemented at the school level to ensure the consistency and effectiveness of the school’s implementation of the RtI framework.  The PST ensures that screening data is used to select specific interventions that are appropriate and measurable to meet individual student intervention needs.  The team is composed of teachers, administrators, counselors, special education teachers, and other individuals as needed.  The team meets periodically to identify and monitor student intervention needs.  Intervention plans are implemented at the classroom and school level.

SCHOOL RECORDS


All information regarding students and their families shall be collected, maintained, and disseminated under such safeguards as are necessary to comply with the Family Education Rights and Privacy Act of 1974.  The Kilby Laboratory School shall require adherence to the provisions of the said Act.  The State Health Department will review student immunization records on a yearly basis.

The parent/guardian of a student in attendance in the Kilby Laboratory School shall be permitted to review education records pertaining to the student.  Non-custodial parents have the right to see their child’s school records.  The school will comply with the request for such review within a reasonable amount of time.   A parent may challenge information contained in the student’s permanent record.  The challenge must be in writing. The policy dictates the proper procedures to follow if parent/guardian or student challenges information contained in the student’s folder.  The parent/guardian must sign that they have reviewed the record.

TEXTBOOKS/LIBRARY BOOKS



All students will be entitled to the use of free textbooks/library books provided the student or parent/guardian assumes responsibility for returning these books at the end of the school year. Payment for the loss or damage to textbooks will be required, and the student will not be issued a replacement book until textbook indebtedness is cleared.  
SCHOOL LUNCHES


The Kilby Laboratory School participates in the National School Lunch Program.  Nutritious meals are served every school day and the price of the meal includes one carton of milk.  Extra milk may be purchased. (Price for milk may fluctuate during the school year.)  Lunch costs are as follows:



Students 

$2.15


Visitors

$2 75


Employees

$2.25
Some students may qualify for a reduced-price lunch and other students may qualify for a free lunch.  To qualify for free or reduced-price meals, parents/guardians must meet the financial guidelines and complete the appropriate forms.  These forms are available and they are to be completed at the beginning of each school year.  The parent/guardian will receive notification of eligibility or non-eligibility.  
ALL PARENTS/GUARDIANS ARE ENCOURAGED TO APPLY FOR FREE OR REDUCED LUNCHES IF THEY BECOME UNEMPLOYED.
Due to federal regulations no commercial foods (i.e McDonalds, Sonic, etc.)  can be permitted in the lunch-room during the lunch period.  If students have any food allergies, a Doctor’s note must be supplied to substitute other food or drink.  Students cannot share food because of food allergies and germs.
ATTENDANCE

COMPULSORY ATTENDANCE


Alabama law requires that each child between the ages of 7 and 17 attend school.  The higher standards set at the state level for graduation makes daily attendance in every class in every grade very important.  It is the responsibility of the parent/guardian to enroll their child and see that they attend school and obey all the rules and guidelines of the school.  Students in grades K-6 must be in attendance 180 days. Students who do not meet the minimum number of days of attendance due to unexcused absences will receive an F/A (failure due to non-attendance).  Students failing because of attendance may appeal the decision in writing to an attendance review committee that will make the final decision on the appeal.


State law requires that students under the compulsory age (4-6) and are enrolled in school must abide by all attendance laws.  Failure to do so can result in possible dismissal or criminal charges against parent.  Parents will be notified before charges are filed and may have an opportunity to withdraw the student.  (AL Code 16-28-40)

ABSENCES AND EXCUSES


Upon returning from an absence a student must bring a written note from their parent/guardian to the school explaining their absence within three days for school officials to determine if the absence is excused.  School officials will decide if the absence is excused by following state guidelines.  

A student shall be excused for absences from school for:  (1) illness, (2) legal quarantine, (3) emergency conditions as determined by the director, (4) inclement weather which would be dangerous to the life and health of the child as determined by the director, (5) death in the immediate family, and (6) prior permission of the director and consent of the parent or legal guardian.  


The Interagency Committee on Youth Truancy Task Force recommendations known as the Early Warning Truancy Prevention Program timeline for reporting truancy shall define the truancy status of any student as follows:


A parent, guardian, or other person having charge of any child officially enrolled in Alabama public schools (K-12) shall explain in writing the cause of any and every absence of the child no later than three (3) school days following return to school if the absence is to be excused.  A failure to furnish such explanation shall be evidence of the child being truant each day he is absent.  The child shall also be deemed truant for any absence determined by the director to be unexcused based upon the State Department of Education’s current School Attendance Manual.  Seven unexcused absences within a school year constitute a student being truant for the purpose of filing a petition with the Court.  The Interagency Committee on Youth Truancy Task Force recommendations known as the Early Warning Truancy Prevention Program timeline for reporting truancy shall define the truancy status of any student as follows:

1.  FIRST TRUANCY/UNEXCUSED ABSENCE (WARNING)

      a.  Parent/guardian shall be notified by the school director or his/her designee 

                       that the student was truant and the date of the truancy.

      b.  Parent/guardian shall also be provided with a copy of Alabama’s 

           compulsory school attendance laws and advised of the penalties that can 

                       be applied and the procedures that shall be followed in the event that other 

                       unexcused absences occur.

2. THIRD TRUANCY/UNEXCUSED ABSENCE

Parent/guardian shall be notified by the attendance officer that the student    has been truant for three days.  

Again, the parent/guardian shall be advised of the penalties that can be applied and the procedures that shall be followed in the event that other unexcused absences occur.

3. NO EARLIER THAN THE FIFTH UNEXCUSED ABSENCE (CONFERENCE)

a.  The parent, guardian, or person having control of the child shall (1) attend   

     a conference with the attendance officer and director or his/her designee 

     and/or (2) participate in the early warning program provided by the 

     juvenile court.

b.  Attendance at one of these conferences shall be mandatory except where 

     prior arrangements have been made or an emergency exists.

                  c.  Failure to appear at the school conference and/or to appear at the early   

                       warning program shall result in the filing of a complaint/petition against 

                       the parent under Code of Alabama (1975), §16-28-12(c) (failure to 

                       cooperate), or a truancy against the child, whichever is appropriate.

4. NO EARLIER THAN SEVENTH UNEXCUSED ABSENCE, BUT WITHIN TEN (10) SCHOOL DAYS (COURT)

File complaint/petition against the child and/or parent/guardian, if appropriate.

5. CHILD UNDER PROBATION

a.  The school attendance officer should be notified by the juvenile 

     probation officer of all children in the school system under probation 

     supervision by the juvenile court as consistent with state statute, Code of 

     Alabama (1975), §12-15-100 and 105.

b.  Where a child under probation is truant, the school attendance officer 

     should immediately notify the juvenile probation officer.

CHECK-INS/CHECK-OUTS


Any student that is late to school or needs to leave school early must be checked  “out” or  “in” through the office.  The parent/guardian must notify the school office by phone, in person, or with a note.  School officials may call the student’s parent or guardian to confirm the note.  Permission requesting that the student leave early should be granted from the office before classes begin that day.  
Note:  The automated attendance system used in our school will count a student absent that is not at school by 11:45 or checks out before this time (K-6).  Therefore, it is very important to go by the front office.  
STUDENT TRIPS (NOT SPONSORED BY THE SCHOOL)


The Kilby Laboratory School will consider a request from parent/guardian for educational release time for regularly enrolled students.  A letter must be submitted to the director one week prior to the release for approval.
MAKE-UP WORK


Students that have excused absences will be allowed two (2) school days for each one (1) day missed to do make-up work, up to a maximum of fifteen (15) school days.  If the work is not made up, zeros will be averaged into daily grades/test grades.  Prior knowledge of a test or project assigned before the absence will require the student to take the test or hand in the project the first day back in school.  Projects/tests assigned while a student is absent will be scheduled on a case-by-case basis.


If the absence is unexcused, no test or work can be made up and the student is subject to receiving zeros for the missed work.
TARDIES 


A student who is continually tardy to school is truant.  It is the responsibility of the parent/guardian to ensure that his/her child attends school at the proper time each day.  For habitual tardiness, criminal charges may be filed against the parents/guardians
 (Act 94-782).  
TRUANCY


The parent or legal guardian is responsible for requiring their school-age child, enrolled in school, to attend school regularly.  The Kilby Laboratory School will not allow truancy or the habitual and unlawful absence from school.  When the student is a habitual truant, or because of irregular attendance or misconduct has become a menace to the best interest of the school which he is attending or should attend, and the parent, guardian or other person files a written statement in court stating that he is unable to control such child, the attendance officer must file a complaint in juvenile court against said student.  

PARENT/GUARDIAN RESPONSIBILITY (ENROLLMENT AND ATTENDANCE)


Parents and guardians are responsible for enrolling their children in school and for assuring that their children attend school and obey behavior rules and guidelines as set out by school policy.  Parents/Guardians failing to assure attendance and proper behavior are subject to attending an Early Warning Program (through the Lauderdale County Judicial System), fines and/or imprisonment under state law.  State law also requires the director to report all truancy-related suspensions to the District Attorney.  (Alabama 16-28-16, 16-28-3, 12-15-13, Act #94-782.
STUDENT RIGHTS, RESPONSIBILITIES AND DISCIPLINE

STUDENT DUE PROCESS


Students accused of breaking school rules have the right to know what rule has been violated and the evidence against them.  Students have the right to claim their innocence and present their version of the story.  Parents/Guardians will be notified of any decision involving suspension, expulsion, or other major rule violations.

PHYSICAL RESTRAINT

1. Students that try to injure themselves, other students, teachers, staff members, directors, or parents may be restrained by reasonable physical force by school employees.

2. Students injuring other students at school are subject to discipline at school and to damages under civil law and penalties under criminal law.

3. Law enforcement officials may be called to assist the director or staff during an altercation with other students or adults.

PUBLIC COMPLAINTS

The University advises the public that the proper channeling of complaints involving instruction, discipline, or learning materials at the Kilby Laboratory School is as follows:

1.  Teacher

2.  Director
3.  Dean of Education

Any complaint about school personnel will be investigated by the administration before consideration of and/or action.
SEXUAL HARASSMENT/MISCONDUCT


Sexual harassment is defined to include unwelcome sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual nature,  particularly when the advances, request, or conduct have the effect of interfering with performance of school-related activities or creating an intimidating, hostile, or otherwise offensive environment in or about the school.  A student who believes he or she has been or is being subjected to any form of sexual harassment/misconduct shall immediately report the matter to a school official.  If the complaint is received by someone other than the school director, the director should be promptly notified by person receiving complaint.  The director shall start an immediate investigation.


All allegations of sexual harassment/misconduct will be investigated and appropriate action will be taken against those who engage in sexual harassment/ misconduct.  Students found guilty of inappropriate behavior may be suspended for up to 10 days and, in more serious cases, possible expulsion.

VERBAL/WRITTEN THREATS/BULLYING/HARASSMENT

Kilby Laboratory School is committed to providing a safe and secure environment for learning for all students.  All verbal and/or written threats, i.e. bulling, harassment, will be taken seriously and disciplinary action taken.  This is a Class II Violation and Class II Sanctions will be applied.  Students should report harassment to the teacher, counselor, or principal immediately.

DRESS CODE

The director has the responsibility to maintain an appropriate atmosphere conducive to learning.  Therefore, the responsibility for appropriate dress and grooming rests with the parents/guardians.  Parents/Guardians and students should keep in mind that the reputation of the home, school, and community is reflected in dress, grooming, and behavior of students.  Students’ dress and grooming shall be appropriate to the classroom.  Wearing apparel shall be such that it does not disrupt the classroom atmosphere, become unusually distracting, or violate health and safety rules of the school.  These minimum standards shall apply to all students in Kilby Laboratory School:
1.  Students must be neatly dressed; shoes or sandals worn, no flip-flops for K-2 students & no “heelys for any student.
2.  Students shall not wear midriff shirts, tube tops, spandex, mesh, or fishnet garments, nor backless or strapless tops, or tank tops or halter tops.
3.  Shorts shall be permitted when the length is at least one (1) inch below mid-thigh and not so tight that they would be considered disruptive.  No bicycle shorts, lace-inserted shorts, cut-offs that are not hemmed, or garments with holes above the knee will be allowed.
4.  Skirts or dresses must be at least one (1) inch below mid-thigh.
5.  Students shall not wear sunglasses inside the school building.
6.  The wearing of clothing advertising alcohol, tobacco, drugs, or suggestive words or pictures or symbols of violence or death, shall be prohibited.
7.  Students shall not wear anything on their heads in the school building (bandannas, caps, hats, etc.)
8.  Pants or shorts with anything written across the seat will not be allowed.
9.  Pants must be worn at waistline.  NO LOW-RIDE SAGGING PANTS.

The director will be the judge as to whether or not such apparel is unacceptable.
ARTICLES NOT ALLOWED AT SCHOOL


Students are not permitted to bring articles to school which are not needed for their regular class work.  This includes materials which could be valuable, disruptive, disturbing, or dangerous such as:  radios, jam boxes, tape and CD players, cassettes, earphones, CD’s, skate boards, cards, pepper spray, laser pointers, etc. The school will not pay for any lost, damaged, or stolen articles brought to school.
ELECTRONIC PAGERS, BEEPERS, AND COMMUNICATION DEVICES


The Kilby Laboratory School, in compliance with state law, will allow students to carry cell phones/pagers in school, on field trips, and other school activities with the following restrictions:

· The devices must remain OFF at all times unless the student is given permission by a school employee to have the device in the ON mode to make or receive a call.

· Students may use the electronic devices after regular school hours outside the building.
· Students will not be allowed to send or receive text messages while at school during regular school hours, or while attending a required school activity.

· Students caught using electronic devices to cheat on tests, copy tests, threaten other students, make unauthorized pictures of students or employees, or disrupting the regular school routine will be dealt with on a case-by-case basis.
· Students being disciplined by a teacher/director must not use an electronic device without the permission of the administrator.  Students that violate this rule will have additional discipline added to the original infraction.

· The director will call/write the parent/guardian of the student/students violating this policy.

· Emergency calls during regular school hours should be made by the director or school secretary.

Students that violate these rules will be dealt with on a case-by-case basis.
The Kilby Laboratory School will not be responsible for any lost, damaged, or stolen electronic devices brought to school.

INTERROGATION

1. A student enrolled in Kilby Laboratory School may be interrogated by a law enforcement official in the presence of the director.

2.  Every reasonable effort shall be made to have a parent or guardian present.
3.  All interrogation shall be conducted in private.

4.  Department of Human Resources’ investigators may talk to students in the 
director’s office without the presence of a school official.
5.  No parent will be allowed to interrogate a student involved in a school matter on

school property.

STUDENTS LEAVING SCHOOL GROUNDS


Students may be permitted to leave the school grounds provided written parental/ guardian permission is presented to and approved by the school director.  Any student violating this policy shall be subject to disciplinary action by the school director.
IN-SCHOOL SUSPENSION 


In-school suspension may be used for behavioral problems and for violating school rules or policies.  Students assigned to in-school suspension will be allowed to do their regular schoolwork and receive credit.  In-school suspension is located in the director’s office. 
SUSPENSION

Students charged with continued misconduct in school or whose conduct jeopardizes the proper functioning of the school program may be suspended.  The director is authorized to suspend a student for a period of time not exceeding ten (10) continuous scholastic days.  The director shall promptly notify parents or guardians.  

A suspended student will not be eligible to be present on school property, to attend on-campus/off-campus activities, to participate in any school-sponsored activities, until the suspension is properly cleared.

EXPULSION


A student may be expelled from school if an offense is serious enough or if policy requires it.  A student who is expelled shall no longer be registered as a student in the Kilby Laboratory School.  As in suspension, an expelled student loses all rights to participate in school activities or be present on campus.

PARENT/GUARDIAN RESPONSIBILITIES (BEHAVIOR)


Not only are parents/guardians obligated to enroll their child in school, but they are also obligated to see that their child obeys behavior rules and guidelines set by school policies.  Parents/Guardians failing to assure proper behavior are subject to attending an Early Warning Program (through Lauderdale County Judicial System), fines and/or imprisonment under state law (Act #94-782).   

DEADLY WEAPONS/GUN-FREE SCHOOLS (FOR STUDENTS)


The possession and/or use of a weapon or firearm of any kind at anytime and at any place on school property is a violation of the Kilby Laboratory School
policy.  Possession of these weapons, firearms, or instruments is prohibited in automobiles on school property, and at any school-sponsored and/or school-related trip or activity away from the school premises.  The director is authorized to automatically suspend up to 10 days (pending a hearing) any student found in possession of a deadly weapon.  In addition to firearms, “deadly” weapons may include anything that could be used for the purpose of inflicting death or serious physical injury.  


Any student that violates this policy by having in their possession a firearm will be expelled from school and will be referred immediately to the local law enforcement agency.  Any student violating this policy by possessing some weapon other than a firearm shall be subject to a Class III Violation of the student discipline code contained within this handbook and the sanctions for such Class III Violation. Students who are expelled for violation of this policy shall not be allowed to attend regular school classes during the expulsion period.  


Discipline of students with disabilities who violate this policy shall be determined on a case-by-case basis in accordance with the requirements of the Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act (Alabama Code 16-1-24.3).


The director will suspend the student up to 10 days (pending Board hearing) and notify the parent or guardian of the student by telephone.  If the parent or guardian cannot be reached by phone, the director shall notify them of the actions taken by sending a letter within 24 hours.  The director will notify the parent of the time and place for a due-process hearing for the student.


Students found in the possession of fireworks of any description or of a pocket knife, with blades less than three (3) inches long and a handle of three (3) inches or less will be subject to discipline from the Class II Sanctions on a case-by-case basis.

ALCOHOL


The school director shall automatically suspend any student up to 10 days (pending a hearing) found in possession of, in the act of using, appearing under the influence, giving, or selling alcohol.  Proper law enforcement authorities will be notified.


Students that violate the alcohol policy will be given a due-process hearing.  Violation of this policy is a Class III Violation and is subject to Class III Sanctions.  .  


This policy shall apply when the violation takes place at school, on school grounds, and/or at any school event, during or after regular school hours.


The director shall notify the parent or guardian of the student by telephone.  If the parent or guardian cannot be reached by phone, the director shall notify them of the actions by sending a letter within 24 hours.

Persons, firms, corporations, or associations who knowingly sell, give, or otherwise dispense any alcoholic beverages to a school student or who have sold alcoholic beverages on school premises shall be liable for prosecution under 16-1-10, Code of Alabama (1995).


Discipline of students with disabilities who violate this policy shall be determined on a case-by-case basis in accordance with the requirements of the Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act.

DRUGS


The possession or use of controlled/scheduled drugs is prohibited at school, on school grounds, and/or at any school-sponsored event, during or after regular school hours.  Violation of this policy is a Class III Violation subject to Class III Sanctions.


The school director shall automatically suspend any student up to10 days (pending a hearing) found in possession of, act of using, appearing under the influence, giving, or selling marijuana or drugs, that includes stimulants, depressants, hallucinogens or opiates.


Any student violating this policy shall be subject to the Class III Sanctions that includes suspension and/or expulsion for one academic year.  The enforcement of this policy shall be applied at the discretion of the Kilby Laboratory School director. IDEA and Section 504 regulations will be applied to disciplinary actions.

The possession/use of common over-the-counter drugs by a student will be dealt with by the director on a case-by-case basis that takes into consideration the intended use of the over-the-counter drug.  Giving an over-the-counter drug to another student will result in a Class II Sanction.


The director shall immediately notify the parents or guardians of the student by phone.  Care shall be given to afford due process to all students.  The proper law enforcement agency will be notified.


Prescription drugs that must be administered during school hours will be administered by a designated staff member following a physician’s schedule.  Prescription drugs used, sold, or given to another student is a violation of the drug policy and is subject to Class III Sanctions that includes suspension/expulsion.


Discipline of students with disabilities who violate this policy shall be determined on a case-by-case basis in accordance with the requirements of the Individuals with Disabilities Education Act (IDEA) and Section 504 of the Rehabilitation Act.

DRUG DEALING


A person who unlawfully sells, furnishes, or gives a controlled/scheduled substance to a minor may be liable for injury or damage or both suffered by a third person caused by or resulting from the use of the controlled substance by the minor, if the sale, furnishing, or giving of the controlled substance is the proximate cause of the injury or damage.  (Alabama Law, Act 94-783)


Any students selling, supplying, or furnishing controlled/scheduled drugs or alcohol to any other student will be subject to Class III Sanctions that includes being expelled.
CRIMINAL CHARGES


If it has been determined that a child has violated the policy concerning drugs, alcohol, weapons, physical harm to a person, or threatened physical harm to a person, and if criminal charges have been filed against the child arising from the conduct on which the violation of policy was based, the school is prohibited from readmitting the child to regular classes until the criminal charges are disposed.  


This also applies to petitions alleging conduct which would constitute a crime that are filed in Juvenile court against younger students. Code of Alabama 1975, 16-1-24.1( c)

TOBACCO USE 


Student use or possession of tobacco products or paraphernalia is prohibited on all school properties.  No tobacco use will be allowed by ANYONE on school property at ANY TIME.  


Students violating this tobacco policy will be disciplined by the director.




Any person who sells, barters, exchanges or gives to any minor any cigarettes, cigarette tobacco or cigarette paper, or any substitute for either of them shall, on conviction, be fined not less than $10.00 nor more than $50.00 and may also be imprisoned in the county jail or sentenced to hard labor for the count for not more than 30 days.  (13A-12-3) 
UNANNOUNCED VISITS OF LAW ENFORCEMENT OFFICERS


The Kilby Laboratory School shall allow members of the law enforcement community to make periodic and unannounced visits to the school for the purpose of detecting the presence of illegal drugs.


Any officer visiting the campus shall go by the director’s office and let his/her presence be known.  The officers have the Kilby Laboratory School’s approval to use canine units in the school building as they deem necessary or upon the request of the director.  
VANDALISM


Parents/Guardians having care or control of a minor child under the age of 18 years are financially liable for all damages proximately caused by the injury to or destruction of any property by the malicious, willful, or intentional acts of the minor.  

STUDENT WELFARE

MENINGOCOCCAL DISEASE AND VACCINE


What is meningococcal disease?


Meningococcal disease is a serious illness, caused by bacteria.  It is the leading cause of bacterial meningitis in children 2-18 years old in the United States.


How do you catch the disease?


The bacteria that cause meningococcal disease are very common.  The disease is most common in children and people with certain medical conditions that affect their immune system.  College freshman living in dormitories also have increased risk of getting the disease.  The disease is spread through exchange of respiratory droplets or saliva with an infected person including kissing, coughing, sneezing, and sharing drinking glasses and eating utensils.  In a few people, the bacteria overcome the body’s immune system and pass through the lining of the nose and throat into the blood stream where they cause meningitis.  Meningitis is a term that describes inflammation of the tissues surrounding the brain and spinal cord.


What are the symptoms of the disease?

· Fever

· Headache

· Stiff neck

· Red rash

· Drowsiness

· Nausea and vomiting

Meningococcal vaccine:  Who should get the vaccine and when?

MCV4, or the meningococcal vaccine, is recommended for all children 11-12 

years of age and for unvaccinated adolescents at high school entry (15 years of age).  High school seniors should also consider obtaining the vaccine prior to entering college, especially if they are planning on living in a dormitory.  Please consult your physician or local health department for more information.


For more information on this and other vaccine recommendations, go to:  www.adph.org/immunization.

REPORTING ABUSE/NEGLECT


Any employee having knowledge of known or suspected child abuse/neglect shall immediately report the facts as known, either in person or by telephone, to the Department of Human Resources or the Lauderdale County Sheriff’s Department.  Employees making a report of suspected abuse/neglect shall be immune from any liability according to the Code of Alabama (Code 26-14-1, 26-14-13).

MEDICATION PROCEDURE


All medications to be administered at school will be brought to the office  by parent, and safeguarded in a locked area as designated by the director.  The parent/ guardian must sign the Alabama State Department of Education School Medication Prescriber/Parent Authorization form granting permission for the child to receive medication at school.  The State Department of Education School Medication Prescriber/Parent Authorization form must be used for all medication administered in the school setting including over-the-counter medications.  Parents are encouraged to schedule medication administration before and after school hours.  Students that keep emergency inhalers on their person will be required to have their parent and physician complete the Student Self-Administration of Asthma Medication Form.  (State Law ACT 2003-271).  

· The parent/guardian or a designated responsible adult shall deliver all medication to be administered during the school day to the school nurse or personnel designated by the school nurse.  Medications should never be brought to school by the student or be on the student’s person unless they are emergency medications and the proper forms have been completed.  This is to ensure the safety of all students.
· The parent/guardian must provide the school with medication that is in a correctly labeled prescription bottle/container.
· The parent/guardian must provide the school with a new-signed State Department of Education School Medication Prescriber/Parent Authorization form each year and anytime medication orders are changed during the school year.
· The physician shall provide a list of side effects for prescription medications and over-the-counter medications.
· The parent/guardian shall pick up student’s medication at the end of the school year.  Medications left at school at the end of the school year will be destroyed by school personnel if not picked up by a parent within 14 days.
· The parent/guardian shall give the first dose of a new medication at home in case of a possible allergic reaction.
· Over-the-counter medications administered according to manufacturer’s recommendations will require completion of the State Department of Education School Medication Prescriber/Parent Authorization form signed by the Parent/Guardian.  The medication must be provided by the parent/guardian in the original container identifying the medication name, dosage, and manufacturer’s labeling.
· Over-the-counter medication prescribed in excess of the manufacturer’s recommended dosage will require completion of the State Department of Education School Medication Prescriber/Parent Authorization form signed by the parent/guardian and physician.  The medication must be provided by the parent/guardian in the original container identifying the medication name, dosage, and manufacturer’s labeling.
· No aspirin or aspirin (salicylate) containing medications will be give to children under the age of 18 years, unless prescribed by a physician.  Research has established a link between Reye’s Syndrome and the use of aspirin and other aspirin containing medications, over-the-counter products, and topical use products.  Reye’s Syndrome is a deadly disease, strikes swiftly and can attach any child or teen without warning.  All body organs are affected with the liver and brain suffering more seriously.
· Natural remedies, herbs, nutritional supplements may not be administered by school personnel without an explicit order of an authorized prescriber, paren authorization, verification that the product is safe to administer to children in the prescribed dosage and reasonable information regarding therapeutic and untoward prescribed dosage and reasonable information regarding therapeutic and untoward effects (SDE Medication Curriculum, 2007 and Schwab & Gelfman, 2001).
· Student self-administration of medication for a documented chronic health condition will be authorized if conducted in compliance with the State Department of Education, Alabama Board of Nursing and Lauderdale County Board of Education guidelines.  Student self-administration of medications will be determined on an individual basis.
· No Zicam Cold Remedy Nasal Gel, Zicam Cold Remedy Nasal Swabs, Ziacam Gold remedy Swabbs (Kid size) will be given to children.  The FDA notified consumers and healthcare professionals to discontinue the use of these three over-the-counter products because they are associated with loss of sense of smell that may be long-lasting or permanent.
ACCIDENTS


In the event of an accident on school grounds involving a student, the parent/guardian will be notified if injuries require medical treatment.  
COMMUNICABLE DISEASES 

The Kilby Laboratory School will work cooperatively with local and state health agencies to enforce and comply with applicable health codes for the prevention, control, and containment of communicable diseases in schools. A student diagnosed with a communicable disease must be cleared by a physician, nurse practitioner, or the public health department with a statement of clearance to the school director.  Students exhibiting vomiting, diarrhea, or fever greater than 100 degrees Fahrenheit, should not attend school until they have been symptom free for 24 hours.


When the immunization certificate (IMM-50) expires, the student will have two weeks to present an updated certificate.  If an updated certificate is not presented within two weeks, the student will not be allowed to attend school.

            Elementary students infested with head lice will not be allowed to attend school 

until they have received treatment for live infestation.  Treatment will be verified by the director before re-entry to the classroom.  Elementary students who are absent from school due to head lice will receive excused absences for the first nine (9) absences during the school year.  All elementary lice‑related absences after the first nine (9) will be marked unexcused. If twelve (12) lice‑related absences are accumulated, the student and parent(s)/guardian(s) will be required to attend an Early Warning Program at the school or county office.  If problems persist, charges may be filed against parent(s)/guardian(s) for neglect of parental responsibilities. Junior high and high school lice absences will be handled on an individual basis.

Human Immunodeficiency Virus (Hiv) And Acquired Immune Deficiency Syndrome (Aids)
The Kilby Laboratory School recognizes the public concern and interest in dealing with incidents of HIV and AIDS.  The U.S. Centers for Disease Control and the Surgeon General have reported that HIV is not transmitted by casual social contact.  It is the policy of the Kilby Laboratory School to treat these disorders with the same care and concern as any other health problem that impacts the school setting. The mere presence of the HIV infection shall not in itself be sufficient reason to remove a student from the school setting.  A student with HIV infection has the same right to attend school and receive services as any other student and will be subject to the same rules and policies.


School authorities will determine the educational placement of a student known to be infected with HIV on a case-by-case basis by following established policies and procedures for students with chronic health problems or students with disabilities.

Confidentiality
The Kilby Laboratory School recognizes the legal and moral right to privacy. School personnel who are privileged with any medical information pertaining to students or staff members are required to treat such information as confidential.  Disciplinary action may be initiated against personnel who recklessly or needlessly violate this policy on confidentiality.

Employment
The Kilby Laboratory School does not discriminate on the basis of HIV infection or association with another person with HIV infection, in accordance with the Americans with Disabilities Act of 1990.  An employee with HIV infection may continue to work as long as he or she is able to perform the essential functions of the position, with reasonable accommodation if necessary.

Staff Development
All school staff members will participate in a planned HIV education program that conveys factual and current information; provides guidance on infection control procedures; school policies concerning HIV; and includes annual review sessions.  Certain employees will also receive additional specialized training as appropriate to their positions and responsibilities.

Hiv And Athletics
Participation in physical education classes and recess is not conditional on a person’s HIV status.  School authorities will make reasonable accommodations to allow students living with HIV infection to participate in school-sponsored physical activities.

Hiv Prevention Education
The goals of HIV prevention education are to promote healthful living and discourage the behaviors that put people at risk of acquiring HIV.  The educational program will include:

· Curriculum taught 5th –6th grades

· Use methods demonstrated by sound research to be effective

· Be consistent with community standards

· Follow content guidelines prepared by the Centers for Disease Control and Prevention (CDC) and State Department of Education Health Education Course of Study

· Be appropriate to students’ developmental levels, behaviors, and cultural backgrounds

· Build knowledge and skills from year to year

· Stress the benefits of abstinence from sexual activity, alcohol, and other drug use

· Include accurate information on reducing risk of HIV infection

· Include means for evaluation

· Be an integral part of a coordinated school health program

· Be taught by well-prepared instructors with adequate support

· Include a parent component

Parents and guardians will have opportunities to preview all HIV prevention curricula and materials.  School staff members shall assist parents or guardians who ask for help in discussing HIV infection with their children.

LIMITED PHYSICAL ACTIVITY

The parent/guardian of any student who has a medical condition that limits physical activity must notify the director or a teacher in writing immediately upon knowledge of the condition.  A physician’s statement shall be required stating the pupil’s medical condition and activities in which the pupil may not participate.
FIRE DRILLS, TORNADO DRILLS, AND BOMB THREATS


The director has developed a plan for the evacuation of buildings in case of emergencies such as fire, tornado, or bomb threats.  The alarm signal and evacuation procedure for these emergencies shall be explained to all faculty, staff members, and students.  Drills will be held on a routine basis in order to provide sufficient practice in the event of an actual emergency.

PROGRAMS FOR EXCEPTIONAL CHILDREN AND YOUTH
SPECIAL EDUCATION 


There are limited special programs for exceptional children in the Kilby Laboratory School.  Some areas of exceptionalities are served in the child’s home school or a centralized location within their home school system due to the low incidence figures of the exceptionality.  Each child’s most appropriate educational setting or least restrictive environment is determined by his/her Individual Education Planning (IEP) Committee.  The kinds of exceptionalities mandated as eligible for special education and related services that are offered at Kilby Laboratory School or the child’s home school are listed below:


Autistic



Orthopedically Impaired


Deaf-Blind



Other Health Impaired
Developmentally Delayed

Specific Learning Disabilities


Emotional Conflicted


Speech and Language Impaired


Hearing Impaired


Traumatic Brain Injury



Mentally Retarded


Visually Impaired


Multi-Disabled





Referrals are made through the school’s screening committee if the student is enrolled in school.  For more information about the details of the referral process, contact the director.
GIFTED/ENRICHMENT PROGRAM


Intellectually gifted children and youth are those who perform at high levels in academic or creative fields when compared with others of their age, experience, or environment.  These children and youth require services not ordinarily provided by the regular school program.  Children and youth possessing these abilities can be found in all populations, across all economic strata, and in all areas of human endeavor.  Referrals for identification of possible gifted students may be made to the teacher or director.  The eligibility criterion considers superior scores in aptitude, characteristics, motivation and/or leadership, grades, achievement test scores and product/portfolio/work samples.
504 SERVICES


Section 504 of the Rehabilitation Act of 1973 broadens the definition of a disabled individual.  The identification of students eligible for protection under Section 504 will be conducted when needed.  The Section 504 Committee under the direction of the director shall process referrals for students suspected of having a disability under this section.  
GENERAL INFORMATION

WELLNESS GUIDELINES


The Kilby Laboratory School, in compliance with Federal Law 108-265 and State Board of Education guidelines, will continue to implement a Wellness Policy this school year.  Achieving the desired results will require the cooperation of parents, students, school personnel and community supporters.  The policy will encourage more student activity and better eating habits.  Some of the changes are as follows:

· Elementary students will be limited to non-carbonated drinks of 8 ounces or less, baked chips and other approved snacks.

· Students on field trips will be exempt from the nutrition guidelines in the `policy.

· Elementary birthday parties will be limited by the school and will have restrictions on the kind of beverages and snacks that can be served.

· Fund raisers outside the school are exempt from the nutrition guidelines, but cannot be done at a time that would interfere with the lunch program.

· Candy, carbonated drinks, foods high in saturated fat, or foods that have sugar as the first ingredient cannot be used as a fundraiser or as a reward during the school day.

· Parents may send snacks from home but the food must be nutritional and in a non-commercial container or wrapped in foil.  Students cannot share food brought from home with other students because of the numerous food allergies.

· Students cannot bring food items from home to sell to other students.

PARENT/GUARDIAN CONFERENCES


Parent/Guardian conferences with teachers and staff members are encouraged.  Conferences with classroom teachers may be scheduled through the school office or with the teacher however, they may not be scheduled during the time that the instructor has a teaching assignment.

FUND RAISING


No items may be sold for personal gain or to benefit an organization not associated with the school.  All sales or fund-raising activities must be approved by the director.

VISITORS


Visitors are welcome in our schools, but they must be there for a school-related reason (conference, guest speaker, etc.).  ALL VISITORS MUST SIGN IN AT THE SCHOOL OFFICE.  Visits are not allowed during a teacher’s instruction time.  Guests are not allowed to attend school.
TRESPASSING


A suspended or expelled student will not be eligible to be present on school property, to attend on-campus or off-campus activities, or to participate in any school-sponsored activities.  Students or adults considered to be trespassing are subject to disciplinary action or arrest.

TOBACCO USE (PARENTS/GUARDIANS/VISITORS ON SCHOOL PROPERTY)


The Kilby Laboratory School, in compliance with a State Board of Education regulation as amended on May 11, 1995, and in order to protect the health and welfare of students, parents, and visitors on school property, adopts this policy to PROHIBIT THE USE OF TOBACCO PRODUCTS ON SCHOOL PROPERTY AT ANY TIME.  Visitors violating this policy will be asked to stop this violation.  If the violation continues, then the visitor will be asked by the director or security officer to leave the grounds.

COMPLAINTS AND GRIEVANCES


The purpose of this procedure is to provide prompt and fair resolution of students’/employees’/parents’ complaints and grievances.


Any employee of the Kilby Laboratory School or student/parent in the Kilby Laboratory School has the right to appeal the application of policies and administrative decisions affecting him/her.  The employee/student/parent shall be assured freedom from reprisal in presenting his/her grievance.

A grievance is defined as a complaint by any employee/student/parent.  It shall be initiated orally at the level at which the action occurred and shall be done within a reasonable time following the act or condition which is the basis for the complaint.  Beyond the initial step, the grievance must be in writing. 

SCHOOL CONDUCT INTERVENTION PROGRAM

Kilby Laboratory School
PARENTAL NOTIFICATION

(you may receive this document if there is a problem)
Dear Parents/Guardians:


During the special legislative session of 1994, the Alabama Legislature amended Act 93-672 as codified in Alabama Code 16-28-12.  This legislation has important implications for parents, mainly to provide a safe, secure school environment for your children.  This letter is to inform you of the statutory requirements of Alabama Code 16-28-12 and the procedures to be followed.


Parental responsibilities in Alabama Code 16-28-12 are as follows:

· To enroll children between the ages of  7 and 16 in school (public school,

      private school, church school, or be instructed by a private tutor).

· To require any child enrolled to regularly attend school or to be regularly instructed by a tutor.

· To compel the child to properly conduct himself or herself as a pupil.

Parents should be aware that:

· Inappropriate student conduct or behavior may result in suspension from school.
· The code of conduct and related behavior and discipline policies adopted by the Board of Education shall define proper conduct.
· Out-of-school suspensions shall be reported to the Dean of Education and the District Attorney.
· Parents, guardians, or other persons having control or custody of the student are subject to prosecution of violations of this law.
· The Early Warning Truancy Prevention Program and the School Conduct Intervention Program shall be followed to implement this legislation (copy attached).  Read these procedures carefully.

In an effort to assure that parents are informed of their school-related responsibilities you are receiving notification which addresses civil liabilities and criminal penalties for violence or other misbehavior by students on school property or against school employees.  This information is provided to advise you of these school-related civil liabilities and criminal penalties.  You are encouraged to read this document carefully and retain it for future reference.
Although most students are regular in attendance and conduct themselves properly, we have a responsibility to make every effort to protect all children.  Therefore, we are taking this opportunity to notify all parents of the requirements of this legislation and the procedures to be followed in the event violations occur.  
You are asked to read the next portion of this handbook carefully.  By signing and returning the form sent home you are acknowledging you have seen this.
PARENTAL NOTIFICATION

EARLY WARNING TRUANCY PREVENTION PROGRAM

I.  ATTENDANCE

The Alabama Compulsory School Attendance law (Section 16-28-3) requires children between the ages of 7-16 to enroll and attend school.  Additionally, Section 16-28-12 of the Code of Alabama, as amended May 17, 1993, requires that any parent/guardian who enrolls a student in school be responsible for the child’s regular attendance and proper conduct.  Parents and/or guardians must provide to the child’s teacher an explanation of each absence within three days after the child returns to school.  If the parent or guardian fails to provide this information to the teacher, each child’s absence will be recorded as unexcused or truant.  Except in emergency situations, out-of- town trips must have the director’s approval prior to taking the trip, if absence is to be coded excused.

Please be advised of the attendance requirements as set forth in the Early Warning Truancy Prevention Program.  The program was recommended by the State Department of Education and the Administrative Office of the Courts and has been approved by the Kilby Laboratory School and the Juvenile Court.  Pursuant to Section 16-28-12 of the Code of Alabama, all students, grades K-12, are subject to the provisions of this program.

1.  FIRST TRUANCY/UNEXCUSED ABSENCE (WARNING)

      a.  Parent/guardian shall be notified by the school director or his/her designee 

                       that the student was truant and the date of the truancy.

      b.  Parent/guardian shall also be provided with a copy of Alabama’s 

           compulsory school attendance laws and advised of the penalties that can 

                       be applied and the procedures that shall be followed in the event that other 

                       unexcused absences occur.

2. THIRD TRUANCY/UNEXCUSED ABSENCE

Parent/guardian shall be notified by the attendance officer that the student    has been truant for three days.  

Again, the parent/guardian shall be advised of the penalties that can be applied and the procedures that shall be followed in the event that other unexcused absences occur.

3. NO EARLIER THAN THE FIFTH UNEXCUSED ABSENCE (CONFERENCE)

a.  The parent, guardian, or person having control of the child shall (1) attend   

     a conference with the attendance officer and director or his/her designee 

     and/or (2) participate in the early warning program provided by the 

     juvenile court.

b.  Attendance at one of these conferences shall be mandatory except where 

     prior arrangements have been made or an emergency exists.

                  c.  Failure to appear at the school conference and/or to appear at the early   

                       warning program shall result in the filing of a complaint/petition against 

                       the parent under Code of Alabama (1975), §16-28-12(c) (failure to 

                       cooperate), or a truancy against the child, whichever is appropriate.

4. NO EARLIER THAN SEVENTH UNEXCUSED ABSENCE, BUT WITHIN TEN (10) SCHOOL DAYS (COURT)

File complaint/petition against the child and/or parent/guardian, if 

appropriate.

5. CHILD UNDER PROBATION

a.  The school attendance officer should be notified by the juvenile 

     probation officer of all children in the school system under probation 

     supervision by the juvenile court as consistent with state statute, Code of 

     Alabama (1975), §12-15-100 and 105.

b.  Where a child under probation is truant, the school attendance officer 

     should immediately notify the juvenile probation officer.

SCHOOL CONDUCT INTERVENTION PROGRAM

II.  CONDUCT

The following procedures shall be followed for out-of-school suspensions:

FIRST SUSPENSION:

· The parent, guardian, or person having control or custody of the child shall be notified in writing of the suspension.
· The Dean of Education shall be notified of the suspension.
· The District Attorney shall be notified of the suspension.
· The parent, guardian, or person having control or custody of the child may be required to attend a school conference.
· The parent, guardian, or person having control or custody of the child shall be warned of possible court action.
· Charges may be filed against the parent, guardian or person having control or custody of the child.
       SECOND SUSPENSION:

· The parent, guardian, or person having control or custody of the child shall be notified in writing of the suspension.
· The parent, guardian, or person having control or custody of the child shall attend a school conference.
· The Dean of Education shall be notified of the suspension.
· The District Attorney shall be notified of the suspension.
· The parent, guardian, or person having control or custody of the child shall be warned of possible court action.
· Charges may be filed against the parent, guardian or person having control or custody of the child.
THIRD SUSPENSION:

· The parent, guardian, or person having control or custody of the child shall be notified in writing of the suspension.
· The child and the parent, guardian, or person having control or custody of the child shall attend the School Conduct Intervention Program provided by the Juvenile Court.  This program is designed to assist parents by informing them of the provisions of the law and identifying resources.

· The Dean of Education shall be notified of the suspension.

· The District Attorney shall be notified of the suspension.

· Charges may be filed against the parent, guardian, or person having control or custody of the child.

      FOURTH SUSPENSION:

· The parent, guardian, or person having control or custody of the child shall be notified in writing of the suspension.

· The Dean of Education shall be notified of the suspension.

· The District Attorney shall be notified of the suspension and provided information relative to this and previous suspensions.

· If warranted, charges will be filed.

Generally, the fourth suspension shall result in charges being brought against the parent, guardian, or other person having control or custody of the child.  Special situations may result in legal proceedings being instituted prior to the fourth suspension.

IT’S THE LAW!

Parental Notification of Civil Liabilities and Criminal Penalties

The following laws relate to civil liabilities and criminal penalties for violence or other misbehavior by students on school property or against school employees:


A synopsis of each ACT is printed below.  The ACTS are available in each school director’s office and may be reviewed by parents/guardians and/or students upon request.


ACTS:

ACT 94-782 - ATTENDANCE AND CONDUCT

Each parent/guardian having control or custody of a child required to attend school who fails to require the child to regularly attend school and compel the child to properly conduct himself/herself as a pupil in accordance with the written policy on school behavior adopted by the school shall be guilty of a misdemeanor (may be fined up to $100 and may be sentenced to hard labor for up to 90 days).

ACT 94-783 - CIVIL LIABILITY/DRUG DEALING

Provides that a person who unlawfully sells, furnishes, or gives a controlled substance as defined in Section 20-2-2, Code of Alabama - 1975, to a minor may be liable for injury or damage or both suffered by a third person caused by or resulting from the use of the controlled substance by the minor.

ACT 94-784 - ESTABLISHMENT OF SCHOOL DISCIPLINE PLANS 

INCLUDING:

DRUGS/ALCOHOL/WEAPONS AND ASSAULT

Provides for automatic suspension of students violating drug, alcohol, weapons, and assault policies - students will be readmitted based on approval.  The director is required to notify appropriate law enforcement officials when any person violates local policies concerning drugs, alcohol, weapons, or assaults.

ACT 94-794 - ASSAULT ON TEACHERS OR OTHER EMPLOYEES

Changes assault on education employees from a Class A misdemeanor to a Class C felony.

ACT 94-817 - WEAPONS IN SCHOOLS

Forbids the possession of a deadly weapon on public school premises and makes violations a Class C felony if the violator has intent to do bodily harm.

ACT 94-819 - LIABILITY FOR VANDALISM

Increases from $500 to $1000 the Liability Limitations of parents/guardians for students who willfully damage school property. 

ACT 94-820 - DROPOUT/POSSESSION OF PISTOL/DRIVER’S LICENSE

The Department of Public Safety shall deny a driver’s license or learner’s permit to any person under 19 who has not received a diploma or certificate of graduation.  Exceptions are those students who are enrolled in a GED or a secondary school, participating in a job-training program, gainfully employed, a parent of a minor or unborn child, and the sole source of transportation for a parent(s)/guardian(s).  Denies or suspends a driver’s license for 180 days to persons over 14 convicted for a crime involving a pistol on school premises or school transportation.

KILBY LABORATORY SCHOOL
CODE OF STUDENT CONDUCT


The policies and procedures of the Kilby Laboratory School form 

the Code of Student Conduct and are based on the following responsibilities, rights, 

violations, and sanctions.

Student Responsibilities Are:

To abide by laws and Kilby Laboratory School rules and policies regarding attendance.

To be punctual and regular in attendance.

To promptly request and complete make-up assignments for excused absences or tardies.

Student Rights Are:

To be informed of school rules and policies regarding school attendance, including policies, and rules regarding absences, tardies, truancies and related programs, checkouts, make-up work, and school-sponsored activities.

To be provided with make-up assignments for excused absences or tardies.

RESPECT FOR PERSON, PRIVACY, AND PROPERTY

Student Responsibilities Are:

To abide by laws and school rules and policies regarding respect for person, privacy, and property.

To respect the recognized privacy rights of others.

To attend school and related activities without bringing items prohibited by law or school policy or which detract from the educational process.

To respect the property rights of those at school and the general public.

Student Rights Are:

To be informed of laws and school rules and policies regarding respect for person, privacy, and property.

To retain privacy of personal possessions on his/her person unless school personnel have reasonable suspicion to believe the student possesses any item which is prohibited by law or school policy.

KNOWLEDGE AND OBSERVATION OF RULES OF CONDUCT

Student Responsibilities Are:

To abide by laws and school rules and policies regarding rules of conduct.

To document receipt of the code of student conduct with his/her signature.

Student Rights Are:

To be informed of laws school rules and policies regarding rules of conduct.

THE RIGHT TO LEARN

Student Responsibilities Are:

To abide by laws school rules and policies regarding the right to learn.

To take advantage of appropriate opportunities provided for learning.

To avoid hindering the teaching process.

To seek assistance, if needed, to aid learning.

To obey rules regarding attendance, conduct, free speech, student publications, assembly, 

privacy, and participation in school programs and activities.

Student Rights Are:
To be informed of laws and school rules and policies regarding the right to learn.

To be provided a safe school environment free of illegal drugs, alcohol, or weapons.

To be provided appropriate instructors, instructions, materials, and equipment to take

advantage of the opportunity to learn.

To be provided with the opportunity to express concerns regarding the operation of the

school.

FREE SPEECH

Student Responsibilities Are:

To abide by laws and school rules and policies regarding free speech.

To be courteous of the views of others.

Student Rights Are:

To be informed of laws and school rules and policies regarding free speech.

To express disagreement in a constructive manner, taking into account the rights of 

others, consistent with the established education process.

ASSEMBLY

Student Responsibilities Are:

To abide by laws and school rules and policies in regard to assembly.

To participate in a lawful manner for a lawful purpose with prior approval by local

school officials.

PARTICIPATION IN SCHOOL PROGRAMS AND ACTIVITIES

Student Responsibilities Are:

To abide by laws and school rules and policies regarding school programs and activities.

To develop or participate in student programs and activities consistent with school policies.

CLASSIFICATION OF VIOLATIONS AND SANCTIONS

It is fundamental that an orderly school have clearly defined behaviors to which students must conform.  Non-conformity to these behaviors becomes violations of the code of student conduct.  Violations are grouped into three classes (Class I, Class II, Class III) which range from the least to the most serious.  Appropriate school personnel shall investigate, verify, and take the necessary action to resolve student misconduct.  After determining a violation and the classification of the violation, the director or designee should implement the appropriate sanction.  Violations apply to student conduct on a school campus, at school-related events, or while being transported to or from school or school-related events.

Below is a listing of each class of violations and possible sanctions.  As the violations increase in seriousness, the severity of the possible sanctions increases.  The director and/or his/her designee will define the conduct necessary to establish a violation.  Definitions of violations should be based on the Code of Alabama 13A (Criminal Code), 28-3-1 (Alcoholic Beverages), and 20-2-2 (Controlled Substances) (1975). 

Class I Violations

1.01
Distraction of other students

1.02
Intimidation of a student

1.03
Unauthorized organizations

1.04
Tardiness

1.05
Non-direct use of profane language or obscene manifestation (See 2.08)
1.06
Non-conformity to dress code

1.07
Disruption on a school bus
1.08
Inappropriate public display of affection

1.09
Unauthorized absence from class or school for part of a day

1.10
Refusal to complete class assignments

1.11      Failure to follow appropriate directives from a local Board of Education


employee
1.12
Unauthorized use of school or personal property
1.13
Littering of school property
1.14
Any other violation which the director may deem reasonable to fall within
this category after investigation and consideration of extenuating circumstances.

Class I Sanctions

1.
Conference with the student 
2.
Verbal reprimand


3.
Withdrawal of privilege(s)

4.
Parent/Guardian conference(s)

5.
Temporary removal from class

6.
Detention

7.
In-school suspension

8.        Other sanction(s) 
Class II Violations

2.01
Refusal to follow appropriate directive from a Kilby Laboratory School employee

2.02
Vandalism/property damage

2.03
Theft of property

2.04
Gambling

2.05
Possession of stolen property with the knowledge that it is stolen
2.06
Threats/extortion
2.07
Trespassing
2.08
Direct use of profane language or obscene manifestation (verbal, written,


gesture directed toward another person) (See 1.05)

2.09
Repeated direct or non-direct use of profane language or obscene manifestations
2.10
Unauthorized absence from school for a day or more
2.11
Written or verbal proposition to engage in sexual acts
2.12       Touching of another person

2.13       Possession of and/or use of matches or lighters

2.14       Possession of and/or use of electronic pager or unauthorized communications 


 device

2.15       Dishonesty and cheating

2.16       Providing false information to a local Board of Education employee

2.17       Any other violation which the director may deem reasonable to fall within this

 category after investigation and consideration of extenuating circumstances

Class II Sanctions

1.        Temporary removal from class

2.        Detention
3.        In-school suspension
4.        Out-of-school suspension

5.        Referral to outside agency

6.        Expulsion

Class III Violations

3.01
Arson

3.02
Robbery

3.03
Theft of Property 
3.04
Burglary of school property

3.05
Criminal mischief

3.06
Bomb threat

3.07
Sexual offense

3.08
Fighting

3.09
Inciting of participating in major student disorder
3.10      Unjustified activation of fire alarm system or fire extinguisher

3.11      Assault on another person (student, teacher, staff member, visitor, etc.)
3.12      Possession of a weapon
3.13      Preparing, possession, and/or igniting explosive device
3.14      Possession, sale, and/or use of a tobacco product
3.15      Unlawful sale, purchase, furnishing or giving, or possession of illegal drug or    
            drug paraphernalia or alcoholic beverage

3.16     Accessing or changing information in school computers to endanger or cause 


harm to another individual

3.17     Any other offense which the director may deem reasonable to fall within this

           category after investigation and consideration of extenuating circumstances

3.18     Crimes as defined under the laws of the city, state of Alabama, or United States

Class III Sanctions

1.       Out-of-school suspension   
2.       Referral to outside agency, including the criminal justice system
3.       Expulsion
4.       Restitution of property and damages where appropriate

 Please return this signed form to Kilby office by August 15, 2010.

I have read and understand the Kilby School Operations & Polices.  I agree to abide by all policies of Kilby School. I also have read and understand the Conduct Intervention Program and the Internet polices. (Information in the handbook on Kilby website.  (www.una.edu/kilby)
______________________________also agrees to abide by these policies.
Name of Student

________________________________
_______________________________  Printed Name of Parent


Parent/Guardian Signature






_______________________






Date
************************************************************************
Picture/Media Permission

I give my permission to have my child ________________________________________








(Child’s Name)

to have his/her picture made for media use by UNA and Kilby School during the 2010-2011 school year.

___________________________________  ___________________________________

PRINTED Name of Parent/Guardian

  Signature of Parent/Guardian







_______________________









DATE

Kilby Laboratory School
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