University of North Alabama
Mane Card

Department Copy Code Agreement

The _____________________________________________ (department) requests a 

copy code for the purposes of charging copies at copy equipment on the UNA campus. It is entirely the department’s responsibility to safeguard the code and ensure it is only used by authorized individuals in an appropriate manner.
Charges made with this code will debit to the department’s account on a monthly basis.


Who can use this code? Authorized Faculty/Staff for Assigned Code:
                         Name                                                                   Signature

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Where can this code be used? Where is this copier located?
                          Building


                             Floor

	
	

	
	


Charges made with this code will be charged to Account #: ________________________
Approved by:

Dean/Director/Department Head
      UNA Box number
               Phone Number

MANE CARD OFFICE USE ONLY
Code Number: _______________ Charge to Account #:_______________________
