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University of North Alabama
Department of Music
Space Request Form

This document serves as a tool to assure equitable use of space within the Department of Music. Remember, to consult the daily printed list before inquiring which spaces are available. Please, complete this form to reserve any space within the department. Room 101 (band room) is not present in the space reservation system and will require special permission from Dr. Lloyd Jones, Director of Bands and Dr. Terrance D. Brown, Interim Chair. 

Students must receive approval from the applied instructor, faculty advisor, etc. before attempting to reserve any space. •Space Request Forms must be submitted to the Department of Music’s office a minimum of 72 hours in advance via email to jweldon@una.edu (preferred), mailed to Department of Music, UNA Box 5040, Florence, AL 35632, or delivered in person to the department office, 143 Music Building. The department office is typically open weekdays 8 AM-1:00 PM and 2:00 PM-4:30 PM when UNA is open. Phone: 256.765.4375.

	CHOOSE ONE
	
	

	Performance Rooms:
	□ 146 (Choral Room)
	□ 209 (Recital Hall)

	Classrooms:
	□ 138 
	□ 139
	□ 140

	Piano Lab:
	□ 221
	

	Event Date: 
	Start Time: 
	End Time:
	# of participants:

	Requesting Person/Group/Organization:

	Contact person:
(or RSO Officer)
	Name:
	Email:

	Responsible person: 
(if RSO, Faculty Advisor)
	Name:
	Signature:

	Email:
	Position or Department:

	Cell Phone:
	Date:
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