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Department:		XYZ Department
Division:  		Student Affairs
Salary Grade:		510

Approved by SPBSC February 8, 2017


Provide an Overview of Request:

	
Provide the following information regarding the request (attach related documents):
· How the request aligns with departmental and/or division annual goals or strategic plan
· Staffing ratio requirements or recommendations proposed by related professional organization(s) (example – recommends one counselor per 1000 to 1500 students) 
· Projected number of students served by the position
· Projected effect on retention of students (provide supporting data and/or literature
· Any requirements set forth by federal regulations or governing bodies (Title IX, Title VII, Office of Civil Rights, Department of Education, etc.)
· Effect on special populations (i.e., military students, student athletes, on-campus residents, students with disabilities, etc.)  

List the duties this proposed position would perform and services that will be improved and/or implemented as a result of the addition of this staff line:


Provide information on the ancillary goals this positon would address (student development, accreditation, regional partnerships, enrollment growth, student support programs, other):


Provide any other relevant information that demonstrates the need for this staff line:


Comment on the potential impact to the department if this position is not funded:

________________________________________________		_______________
Department Chair or Equivalent						Date

_________________________________________________	_______________
Dean or Equivalent								Date

_________________________________________________	_______________
Vice President									Date
