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In the Running head:      In the Header: 
Type “Running head:” in the top line of the text body   Short Version of the title 
Capitalize “R” only, and don’t forget the colon    Capitalize all major words 
Add 1 space, then type your Short Version of the title   5 spaces 
Use all CAPITALS in your short version     Page number 

 

 
In the Body: 
Double space the information, and center the Information on the 4.5” line 
Use the full title; if long, break it over two double spaced lines 
List author(s) in order of your choice, no honorifics or degrees, one name per line 
List affiliation, usually a university or college, although for class, course prefix, number, and name are appropriate 
List the date due if requested 


